Details of Key Holder Contacts

School: ________________________________________________________________________

The Local Authority requires periodic details of key holders whom are to be contacted in the event of an emergency, particularly outside of term time.

Please provide details below of all staff members and/or security agencies acting as key holders for your school for the forthcoming holiday period.  Please ensure all fields are fully completed and ensure the entire holiday period is covered, without a break.

If you have more than one key holder covering the same date range, please complete the form in contact priority order.

Please return to:
· Ed.Help2@slough.gov.uk  
	Dates when acting as key holder:
	

	Name:
	

	Position:
	

	E-mail address
	

	Main contact number:
	

	Alternative contact number:
	


	Dates when acting as key holder:
	

	Name:
	

	Position:
	

	E-mail address
	

	Main contact number:
	

	Alternative contact number:
	


	Dates when acting as key holder:
	

	Name:
	

	Position:
	

	E-mail address
	

	Main contact number:
	

	Alternative contact number:
	


Please continue on a separate sheet if necessary.

Data Protection Act:

This information will only be used for the purposes of contacting the named individuals in the event of emergency access to the school being required. This information will be passed to the relevant officers within Slough Borough Council.  The data shall not be passed onto any other organisation.

