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Children and Families, Early Years Division 
Weekly News Bulletin: 17th March 2021 
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Delivery of face coverings to support contingency stock in early years and primary schools
In line with Public Health England (PHE) advice, the Department for Education has temporarily extended its policy on the use of face coverings in education and childcare settings, as an additional precautionary measure during this period of high coronavirus (COVID-19) prevalence in the community. 
In primary schools and early years settings, we now recommend that face coverings should be worn by staff and adult visitors where social distancing between adults is not possible (for example, when moving around in corridors and communal areas). Children in these settings should not be asked to wear face coverings. 
We expect that most adults will already have access to face coverings from their wider use in society, however, it is recommended that all settings have a small contingency stock of face coverings available, should an individual have forgotten, lost or damaged their own. 
To support the return to full attendance and ensure maximum compliance with the system of controls, the Department of Health and Social Care is completing a one-off delivery of approximately 450 ‘Type IIR’ masks to early years providers (maintained nursery schools, school-based nurseries, and private, voluntary and independent nurseries) and primary schools where there are multiple members of adult staff and visitors on the premises. This supply is to be used as a contingency stock and you should expect to receive your delivery by Wednesday 17 March. 
Childminders will not receive a direct delivery of contingency face covering stock, however you can request a small number (approximately 2 to 5 per childminder) of face coverings from your local nursery or primary school to use only as contingency stock. Nurseries and primary schools should consider how much stock they have available and should use their discretion when deciding if they can support childminders. 
These face coverings are being provided by the Department of Health and Social Care at no cost to your setting. They cannot accept any returns for these items.
If you have any queries or complaints on delivery or missing items, please contact the Department of Health and Social Care personal protective equipment (PPE) helpline (provided by UNIPART) on 0800 876 6802, identifying yourself as an education setting. Alternatively, you can email dfeppequeries@unipart.com and your query will be handled by the helpline team.
Further information on the use of face coverings in education can be found in our guidance. 



Easter holidays – launch of the Holiday Activities and Food Programme
This Easter sees the expanded launch of the Holiday Activities and Food programme, as well as easing of restrictions on wraparound care and out-of-school activity providers for children and organised sport for all ages. We are therefore asking schools to discuss with their local authorities what support they might be able to provide, for example by making premises available for external wraparound childcare, or to other out-of-school activity providers. 

Free school meals 

Now that pupils have returned to face-to-face teaching, all children should be able to access a nutritious meal at school. These meals should be free to those who are eligible for free school meals. Where pupils who are eligible for benefits-related free school meals are required to stay at home, you should work with your catering team or food provider to offer good quality lunch parcels. 
To support schools during this period, we will continue to provide an additional £3.50 per lunch parcel per week until the start of the Easter holidays. The claims window for these costs will open in April. Claims need to be based on eligible pupils, with support provided over the specified timeframe and to the values specified in the guidance. There are no other criteria that claims will be subject to.
The government also has a scheme in place to support individuals, families and children with food and other essentials outside of term-time through the COVID Winter Grant Scheme, which will operate through the Easter holidays. This scheme, run by local authorities, operated successfully in the Christmas and February half-term holidays and ensures that families and children who require it, including those eligible for free school meals, can receive the support they need.
Further information on the provision of free school meals and the COVID Winter Grant Scheme can be found in our guidance on providing school meals during the coronavirus (COVID-19) outbreak. 
Additional materials available to support at home rapid coronavirus (COVID-19) testing
Tailored information and guidance to support rapid coronavirus (COVID-19) testing in schools is available on the primary schools document sharing platform 
Additional resources are now available to support communications on the testing programme as young people move to testing themselves at home. These materials are easy to download and include:
· a poster for pupils
· an introduction to rapid self-testing for coronavirus (COVID-19)
· lateral flow device (LFD) self-test 4 step reminder guidance
· easy read SEND schools – swabbing yourself for coronavirus (COVID-19)
· leaflet for parents – a guide to regular testing for parents with children at nurseries, schools and colleges


The instructions for coronavirus (COVID-19) self-testing are available online in English and 12 other languages. We encourage you to include the link to the translations in your testing communications. 

Asymptomatic testing of staff and pupils in schools over the Easter holiday
It is important for staff and students to keep testing through the Easter holidays to manage the spread of coronavirus (COVID-19), as part of a regular habit of testing at home every 3-4 days (twice a week). NHS Test and Trace will be supplying sufficient test kits to schools to enable this to happen.
Webinar on the testing programme for private, voluntary and independent nurseries
Nurseries in the private, voluntary, and independent (PVI) sector can now access an introduction to rapid testing webinar which provides information on how the testing programme should be managed by settings.
Further guidance on asymptomatic home testing is available for you to view on the primary schools and nurseries document sharing platform.
Test kit supplies for primary schools, school-based nurseries and maintained nursery schools
You will need to use the contact us form to place orders for additional test at home kits to enable twice-weekly testing of staff to continue over the Easter period. 
Orders placed before 5pm on Wednesdays will arrive the following week, after this time orders will be processed and delivered the subsequent week. Therefore, we advise that you place an order no later than 5pm on Wednesday 17 March to ensure delivery in week commencing Monday 22 March.
Further information on how to order additional test at home kits and details on the national testing policy can be found on the primary schools and nurseries document sharing platform.
Test kit supplies for private, voluntary and independent nurseries
Settings will start receiving deliveries of lateral flow device (LFD) from 11th March, to be used from the week beginning 22 March. Staff will be asked to take their test kits home and carry out the test twice a week, preferably in the morning. Please note that you should not offer testing to children in early years settings.
Further guidance on asymptomatic home testing is now available for you to view on our document sharing platform here. This platform has the latest testing guidance, which includes:
· Guidance to support set-up of testing for staff, including a ‘How To Guide’  
· In-depth information and videos on how to self-test from home
·  Clinical standard operating procedure for the tests. This provides comprehensive step by step information for settings delivering the testing programme.  
·   Frequently asked questions
   A delivery schedule providing you with your expected delivery dates and testing supplies
If you have any queries about your expected delivery date and supplies, please check the delivery schedule in the first instance. You will be able to report any delivery issues using an online form from 15th March and more information will be shared on that day.
The number of testing kits that you will receive for workforce testing is based on a workforce estimation using the number of childcare places on record with Ofsted. If this data is no longer up to date and thus you do not think you have received the correct number of test kits, please use the online form available from 15th March to report this to us.
 
We will provide you with further information on how to order further testing supplies by the beginning of April.
Going forward, we will be providing you with the latest information and announcements through our daily DfE sector bulletin. If you have colleagues who would like to receive the daily email directly, please ask them to use this subscription form.
Going forward, the Department will be providing PVIs with the latest information and announcements using your Ofsted registered email account. They can also view the guidance on the document sharing platform here - Primary Schools Document Sharing Platform - Google Drive







             

Contact tracing over the Easter holidays
Schools continue to play an important role in contact tracing and the national effort to limit the spread of coronavirus (COVID-19). We recognise the challenges of this responsibility during holidays and would like to thank everyone for their continued support. Asking establishments to provide contact tracing support is a key part of the test and trace process, as schools hold the data about close contacts and pupil contact details. 
We will continue to keep these arrangements under review and will continue to try to reduce the burden on staff. 
We need to ask schools to continue with contact tracing over Easter, similar to the arrangements over Christmas.
Staff, students, parents and carers only need to inform the school or further education provider of a positive case where they developed symptoms within 48 hours of being in their education setting. You are asked to assist in identifying close contacts and advising self-isolation, as the individual may have been infectious whilst in their education setting.
Where pupils, students or staff test positive for coronavirus (COVID-19) during the holidays, having developed symptoms more than 48 hours since being in an education setting, you are not required to take any action. Staff, students, parents and carers should follow contact tracing instructions provided by NHS Test and Trace.
Staff do not need to be available for contact tracing duties beyond the first 6 days of the Easter holidays, at which point all positive cases should be dealt with through NHS Test and Trace. This means that where a school or further education provider ends face-to-face education on Friday 26 March, there will be no need to remain on-call after Thursday 1 April. 
Staff responsible for contact tracing are not asked to be on-call at all times and may designate a limited period in the day to receive notification of positive cases and advise close contacts to self-isolate (this can be done by text or email). 
Where pupils or students need to self-isolate due to contact with a positive case during the holidays, settings do not need to be informed about this until the first day of the Summer term.
The Department for Education coronavirus (COVID-19) helpline and the PHE Advice Service will remain open over the Easter holidays to answer any questions you have about coronavirus (COVID-19) relating to education settings and children’s social care.

Updated guidance on transport to school and other places of education
We have updated our guidance on transport to school and other places of education to include additional information on identifying close contacts if someone who has tested positive for coronavirus (COVID-19) travelled on dedicated transport.
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Changes to the early years foundation stage (EYFS) framework
Page summary:
The EYFS framework changes in September 2021. Pre-reception early years providers can get the facts about the changes and what they mean here.
Change made:
First published.
Time updated:
4:41pm, 16 March 2021

Attendance in education and early years settings during the coronavirus (COVID-19) outbreak
Page summary:
Attendance in education settings since Monday 23 March and early years settings since Thursday 16 April.
Change made:
Added ‘Attendance in education and early years settings during the coronavirus (COVID-19) outbreak: 23 March 2020 to 11 March 2021’.
Time updated:
12:00pm, 16 March 2021
Attendance in education and early years settings during the coronavirus (COVID-19) outbreak: 23 March 2020 to 11 March 2021
Page summary:
Attendance in education settings since Monday 23 March 2020 and early years settings since Thursday 16 April 2020.
Change made:
First published.
Time updated:
12:00pm, 16 March 2021

Ofsted: coronavirus (COVID-19) rolling update
Page summary:
Ofsted guidance and information relating to coronavirus (COVID-19) for schools, early years, children’s social care and further education and skills providers.
Change made:
Updated the ‘Schools and further education’ section regarding new provider monitoring visits. Added new sections: ‘Children’s services inspection (ILACS)’ and ‘Inspecting social care providers under the SCCIF’. 
Time updated:
4:58pm, 12 March 2021
Consented addresses for childminders and domestic childcare
Page summary:
This report details the names and addresses for childminders and childcare on domestic premises, where the provider has consented for their name and address to be published on the Ofsted inspection report website.
Change made:
Updated consented addresses for childminders and domestic childcare as at 28 February 2021
Time updated:
9:30am, 12 March 2021
Joiners and leavers in the childcare sector
Page summary:
Management information aggregating monthly joiners and leavers on our registers. A time-series of joiners and leavers includes data since April 2020.
Change made:
Published data on joiners and leavers in the childcare sector in February 2021.
Time updated:
9:30am, 15 March 2021
Slough Early Years Service 

The COVID Winter Grant Scheme Easter 2021

The COVID Winter Grant Scheme was made available to support those most in need across England with the cost of food, energy (heating, cooking and lighting), water bills (including sewerage) and other essentials. The aim was to give vulnerable households peace of mind over the Winter months during the pandemic by helping those who need it to have food on the table and other essentials, so every child could be warm and well-fed this winter. 

The DfE, in the last week, topped up this grant to cover Easter and must be spent by April 16th, hence we are approaching you now. 

With regards to the above scheme, we want to ensure all eligible early years children (funded 2 year olds and those in receipt of EYPP) in the LA receive food vouchers over the Easter Break.
Every qualifying child will be eligible for a £30 payment, and we need your help to ensure that the children and their families in PVI and childminder settings are able to receive this.
Children qualifying for this grant in PVI and childminder settings are 
- those in receipt of Early Years Pupil Premium
- those in receipt of 2 year old funding
If you need a list of qualifying children in your setting, please email Eyfunding@slough.gov.uk where our staff will be happy to help. Alternatively. Please contact Sandra Andrews on 07749 709909 or Balli Grewal on 07523 933028.
We need you to provide vouchers (we suggest supermarket vouchers) in the sum of £30 to each of these children, and we propose to cover the costs of these in advance through a BACS transfer directly into your bank account 
Audit requirements: we will need 
- evidence of spend purchasing the vouchers 
- evidence that the child’s family has received the voucher
[bookmark: _GoBack]
Monthly Payments for Free Early Education

We are in the process of sending out your forecast yearly funding allocation for the monthly payments of FEE- they will be emailed to you this week. This breakdown is based on the last three terms figures.

If you do not agree with your forecasted monthly payment, it is your responsibility to inform us immediately so we can re-calculate this figure. Adjustments will not be made to the monthly payments,   there will be an adjustment payment at the end of March for children who start partway through the term, or for children doing additional hours. 

The only exception to changing monthly payments will be if the number of children is significantly lower than those forecasted, we will reduce or stop payments, to avoid an overpayment at the end of the year.

As you are aware, this has been an extraordinary year, and numbers have changed significantly due to lockdowns and parental concerns.  We suggest that you under-estimate your attendance figures to avoid an overpayment at year end. 

Please contact Balli or Sandra for further information

Balli Grewal                                             Sandra Andrews
Administrative Officer                               Administrative Officer
Early Years and Prevention                      Early Years and Prevention
Slough Borough Council                          Slough Borough Council
Tel - 01753 476575                                  01753 875719
Mobile – 07523 933028                           Mobile – 07749 709909
www.slough.gov.uk                                  www.slough.gov.uk
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Education & Skills Funding Agency


Dear colleague 
We’re writing to let you know that the coronavirus (COVID-19) workforce fund for schools and colleges online form is now live: 
https://form.education.gov.uk/service/workforce-fund-claim
The deadline to submit your claim is 23:59 on 31 March 2021. 
We’ve published guidance to help you complete the form: 
https://www.gov.uk/government/publications/coronavirus-covid-19-workforce-fund-for-schools-and-colleges
If you have any questions about the coronavirus (COVID-19) workforce fund for schools and colleges, please contact us: 
https://tinyurl.com/y5jep6wk 
Yours faithfully 
Mo Ahmed 
Deputy Director for Operational Excellence
Funding Directorate
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The Pan Berkshire Safeguarding Children Procedures Manual has been updated March 2021.  The manual is available to view at https://www.proceduresonline.com/berks/
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Royal Holloway University are working with Slough Public Health to carry out targeted research into local Covid-19 response, testing and vaccine uptake.  

We have launched a short anonymous feedback survey aimed at giving residents a platform to have a say about coronavirus testing and the vaccine https://www.surveymonkey.co.uk/r/3QBT7KJ. 

No personal information or contact details are collected. The responses will help improve our local coronavirus response’’















Brake's Kids Walk Wednesday 16 June 2021

We are delighted to announce that Brake’s Kids Walk is back! We're inviting all school-aged children to join the thousands taking part in a walk on 16 June 2021 to shout out for safe and healthy journeys.

Brake's Kids Walk is a short, supervised walk, involving thousands of children aged 4-11 walking at the same time to promote important road safety messages within their community. Children walk in pairs in crocodile formation, while holding hands, to emphasise the importance of being able to walk without fear or threat from traffic. 

Schools and families are invited to sign up to Brake's Kids Walk and to receive a free action pack. This includes guidance about how to take part as well as teaching



Register for Brake's Kids Walk 


Information for Parents
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As schools return to full attendance, we understand parents’ frustration when their child is asked to isolate at home either after testing positive for coronavirus (COVID-19), or because of being in close contact of someone who has tested positive. 
However self-isolation is one of the most important things we can do to help stop the spread of the virus and help protect our friends, family and our community. Around one in three people with coronavirus (COVID-19) have no symptoms, and so finding and isolating these hidden cases quickly will help to stop outbreaks before they get a chance to develop.
If your child has tested positive having been tested using a lateral flow device (LFD) test at school, they do not need a PCR confirmation because these tests are done in a supervised environment. Lateral flow device tests are at least 99.9% specific; meaning the likelihood of a false positive is extremely low – less than 1 in every 1,000. PCR testing will always carry a risk of producing false negatives. At the moment, carrying out LFD tests in supervised conditions and not carrying out confirmatory PCR testing means we capture the maximum possible number of coronavirus (COVID-19) infections during the initial return to school period. 
Once your child starts testing at home using lateral flow tests, positive results must be followed up with a confirmatory PCR test (as these tests are not conducted in a controlled environment). 
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What parents and carers need to know about early years providers, schools and colleges during COVID-19
Page summary:
Information for parents and carers about attending schools, nurseries and colleges in the spring term 2021.
Change made:
Updated information on returning to boarding school from overseas and elective home education.
Time updated:
1:02pm, 16 March 202

Information for parents and carers: coronavirus (COVID-19)
Page summary:
Information and guidance for parents and carers of children attending early years settings, schools and colleges during the coronavirus (COVID-19) pandemic.
Change made:
First published.
Time updated:
1:02pm, 16 March 2021
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Michael Jarrett – Associate Director, Children and Families - Slough Family Services, speaks on encouraging residents to take up early education for their two year olds with breakfast host on Asian Star Mark Denholm

https://www.spreaker.com/episode/43917388
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Covid-19 Self-Test 

Instruction for Use (IFU) Guide.pdf


Covid-19 Self-Test Instruction for Use (IFU) Guide.pdf
HM Government Test and Trace

Your step-by-step
guide for COVID-19
self-testing

Read this whole guide carefully before you start the test.

This guide explains how to test yourself or another person for coronavirus
(COVID-19), and report the results to the NHS.

Get more help at www.gov.uk/covid19-self-test-help including
demonstration videos and instructions in alternative languages.






About this test

Many people with coronavirus (COVID-19) have mild, or even
no symptoms, but can still spread the virus. With regular self-
testing we can slow the spread and help protect the most
vulnerable in our families and communities.

The Department of Health and Social Care (DHSC) COVID-19 Self-Test (Rapid
Antigen Test) is a swab test to check for transmissible coronavirus (COVID-19).

How often you should test may vary depending on your
circumstances and current national or local guidelines.





This test is suitable for the following people:

Adults aged 18+: Self-test and report, with assistance if needed.

Adolescents aged 12 - 17: Self-test and report with adult supervision. The
adult may conduct the test as necessary.

Children under 12: Children under 12 years of age should be tested
by an adult. Do not conduct this test if you
do not feel confident testing a child. Do not
continue the test if the child feels any pain.

Please see page 11 for tips on how to test
a child.

Coronavirus (COVID-19) guidance and help

If you have coronavirus (COVID-19) symptoms or have contracted
coronavirus (COVID-19), please refer to NHS guidance online:
www.nhs.uk/conditions/coronavirus-COVID-19

If you have symptoms of coronavirus (COVID-19) and your condition
gets worse, or you do not get better after 7 days, use the NHS 111
online coronavirus service www.111.nhs.uk. If you do not have internet
access, call NHS 111. For a medical emergency dial 999.

Do not delay getting help if you are worried. Trust your instincts.






General guidance and warnings

Use a separate test kit for each person. You can only use each item in
the test kit once. Do not re-use the items. You'll need to report each
person’s result.

If you have problems with your hands or vision, you may need someone
to assist you with the swabbing and testing process.

If you have a nose piercing, swab the other nostril. If pierced on both
sides, remove the piercing on one side before swabbing.

If you've had a nosebleed within the last 24 hours, swab the other nostril
or wait 24 hours.

Do not eat or drink for at least 30 minutes before doing the test to
reduce the risk of spoiling the test.

These kits are only designed for human use.

By carefully following these instructions, you will ensure a
reliable result is achieved.

ﬁ If there is a reason you cannot take a throat swab, for example
you have a tracheostomy, instead swab both nostrils.





What you need to do

It's very important you read the instructions and follow the steps in
the correct order. Each test will take about 15 minutes to set
up and results will be ready after a further 30 minutes.

a Prepare your test area and check your test kit contents Page 6
é Set up your test Page 8
6 Take your swab sample Page 10
é Process the swab sample Page 12
6 Read your result Page 14
é Report your result Page 15
é Safely dispose of your test kit Page 17

Store the test kit at room temperature or in a cool dry place (2°C
to 30°C). Do not leave in direct sunlight and do not store in a
fridge or freezer.

The kit should be used at room temperature (15°C to 30°C). If the kit
has been stored in a cool area (less than 15°C), leave it at normal room
temperature for 30 minutes before using.

Keep the test kit away from children.






1. Prepare your test area and check your
test kit contents

A Do not eat or drink for at least 30 minutes before doing the
test to reduce the risk of spoiling the test.

ﬁ You'll need: a watch (or a clock), tissues, a mirror and either
hand sanitiser or soap and warm water.

Read this instruction guide carefully.

See how to take the swab test by watching an
online video at:
www.gov.uk/covid19-self-test-help

Clear, clean and dry a flat surface
immediately before starting the test.

a Wash your hands thoroughly for 20
| seconds, using soap and warm water, or
\ hand sanitiser. This is so that you do not
<IN\ contaminate the test kit. Now dry your hands.
()
\ \\/_J
\W If doing more than one test, clean the surface

and wash your hands again between each test.





° Check the test kit contents. Make sure that
nothing is damaged or broken.

|:| Test strip
in sealed

packaging

// \& I:I Extraction
buffer sachet

Extraction tube
holder (attached
to the box)

A

.
‘\\

[]

[]

Swab inside
sealed
wrapper

Extraction
tube

Plastic
waste bag

A Do not use the test strip if the sealed packaging is damaged.

yellowcard.mhra.gov.uk

Something damaged, broken or missing? If you notice anything
damaged, broken, missing or difficult to use in the kit, do not use it. If
you wish to provide feedback on this please call the customer contact
centre. Lines open every day, 7am to 11pm.

e England, Wales, Northern Ireland: 119 (free from mobiles and landlines)
e Scotland: 0300 303 2713 (charged at your standard network rate)

If you've been harmed or had a reaction using this kit, report it on
the Coronavirus Yellow Card Reporting Site: https://coronavirus-






2. Set up your test

Take the test strip out of the sealed
packaging and place it onto the cleaned flat
surface. Once opened, start the test within
e 30 minutes.

A Safely throw away the inner desiccant bag and packaging in
your household waste.

/JQ Carefully twist or snap open the sachet.
6/// Open it away from your face and be careful not
5 \ to spill any of the liquid.

squeeze all of the liquid from the buffer

'° &\ﬁ@ Open the extraction tube and gently

ﬁ\ sachet into the tube. Avoid touching the
é sachet against the tube.

j e
—~ Place extraction buffer sachet in the plastic

waste bag provided.

| R
=~ Place the filled tube in the extraction
tube holder (attached inside the box) to
avoid spilling the liquid.

\ You can also use a small cup to hold the tube.





Gently blow your nose into a tissue and
throw the tissue away in a closed bin.

If you are testing a child help them to
blow their nose. This is so that you get rid of
excess mucus.

Wash your hands thoroughly again for 20
seconds using soap and warm water (or use
sanitiser).

If you're doing this test on another person, you
should both wash or sanitise your hands again.

Find the swab in the sealed wrapper in
front of you. Identify the soft, fabric tip of
the swab.

Peel open the swab packaging only when
you are ready to use and gently take out the
swab. You'll use this for both throat and nose.

A Never touch the soft, fabric tip of the swab with your hands.






3. Take your swab sample

A Do not touch the tongue, teeth, cheeks, gums, or any other
surfaces with the fabric tip of the swab. If it touches anything
else, it may spoil your sample.

Never touch the fabric strip with your hands.

Taking the sample may cause gagging and minor discomfort, but it
should not hurt.

If testing a child under 12, or a person who requires
assistance, follow the steps on page 11

Holding the swab between your fingers,
Q open your mouth wide and rub the fabric
//@ // tip of the swab over both tonsils (or where
| &ﬁ’é they would have been). Do this with firm
Wf contact 4 times on each side (use a torch or a
U mirror to help you do this). Carefully remove the

swab from the back of your throat.

. 7 Put the same swab gently into 1 nostril until

Y . .

/ N7 you feel a slight resistance (about 2.5cm up
| your nose).

L
N~ \ \ Roll the swab firmly around the inside of
\ the nostril, making 10 complete circles.

This may feel uncomfortable. Do not insert
the swab any deeper if you feel strong
resistance or pain.

10





Testing a child

Children under 12 should be tested by an adult. Follow the
guidelines below on how to prepare and test a child. You can watch
a demonstration video at www.gov.uk/covid19-self-test-help

Show the child the test kit and talk to them about what you are going to do. If
possible, sit them on someone’s lap or have someone hold their hand.

Ask the child to blow their nose and cough into a tissue. Throw the tissue away
in a closed bin. Ask the child to open their mouth as wide as they can and say
‘Ahhhh’ (this will make the tonsils easier to see) for as long as they can while you
swab their tonsils (or where their tonsils would be if they have been removed).

Hold the swab in your hand, ask the child to
open their mouth wide and tilt their head
back. Gently rub the fabric tip of the swab
over both tonsils (or where they would have
been). Do this with firm contact 4 times on
each side. Carefully remove the swab.

f

Put the fabric tip of the same swab gently into
1 of their nostrils until you feel some resistance.
Roll the swab firmly around the inside of
the nostril, making 10 complete circles and
slowly remove it.

©

(
.

”
te

/

If you did not swab the tonsils, swab both
nostrils, making 10 complete circles in each
nostril.

You can get more advice about COVID-19 in children at:
www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
coronavirus-in-children/

11





4. Process the swab sample

+—— Specimen
well (S)

12

Pick up the extraction tube and place the fabric
tip of the swab into the extraction tube so it is in
the liquid.

Press the tip against the edge of the
extraction tube with force, while rotating it
around the extraction tube for 15 seconds.
This is to transfer your sample into the liquid.

Pinch the extraction tube against the swab
as you remove it. Make sure you remove all
liquid from the soft tip of the swab.

Place the swab in the plastic waste bag provided.

Press the cap tightly on to the extraction
tube to avoid any leaks.

Gently squeeze the extraction tube to place
2 drops of the liquid onto the specimen
well (S) on the test strip. Make sure that you
are dropping liquid and not an air bubble.

Put the extraction tube in the plastic waste bag
along with the swab.






Make sure you place the test strip on
a flat and level surface. Do not move
the strip during the test.

VR Check the time and set a timer if you have
F IR one. Wait 30 minutes before you read
//\/\\ your result.

- Waiting the full 30-minute development
! time before you read your result is
very important.

A positive result can appear at any time after 20
minutes, however you must wait for the full 30
minutes to record a negative result as the test
line (T) may take this long to appear.

Find out how to read and report your result on
the next page.
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5. Read your result

You will see the control line (C) begin to appear after about 4
minutes. You must wait 30 minutes before your result is ready.

n Do not leave the test to develop for longer than 30 minutes
as this will make the result void.

Negative result

Control (C)
One line next to C shows the test is negative.

— Test (T)

Positive result

L
N
@)

Two lines, one next to C and one next to T, even
- T T faint lines, shows the test is positive. You must
o report this test result to the NHS, please see
page 15 for guidance on how to do this.

g If your test result is positive, you and your household must
self-isolate following Government guidelines.

C C Void result

No lines or one line next to T means the test is

T T void.

Report your results to get the guidance you need to follow (see
page 15).
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6. Report your result

You must report your results to the NHS.

Report your result so the NHS can monitor the spread of the virus, support
communities across the UK, combat the virus and save lives. You can also find
out more about the result and what you need to do.

QR code

~

/
RS
=’

Y

\
ok

~

You need the QR code, or the ID
number under it, on the test strip to
report your result.

Report online (fastest)

Visit: www.gov.uk/report-covid19-result

Or report by telephone
Lines are open every day, 7am to 11pm.

England, Wales and Northern Ireland: 119
(free from mobiles and landlines)

Scotland: 0300 303 2713
(charged at your standard network rate)
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What your results mean

Positive result

If you get a positive result, it means you are currently infected with coronavirus
and risk infecting others. When you report your result, you will be provided with
further information on the next steps to take.

Please note, your results will be identified as an LFD (Lateral Flow Device) result
on the text message you will receive.

A You, anyone who lives with you, and anyone in your support
bubble, must self-isolate in accordance with current national
and local guidance, which can be found at www.nhs.uk/
conditions/coronavirus-covid-19/self-isolation-and-treatment/

Negative result

If you get a negative result, it is likely that you were not infectious at the time
the test was taken. A negative test result, however, is not a guarantee that you
do not have coronavirus.

If you test negative, you must continue to follow national and local rules and
guidelines including regular handwashing, social distancing and wearing face
coverings, where required.

If you develop symptoms of a high temperature, a new, continuous cough or a
loss or change to your sense of taste or smell you and your household must self-

isolate and get another test at www.gov.uk/get-coronavirus-test or by calling
the customer contact centre. Lines open every day, 7am to 11 pm.

e England, Wales, Northern Ireland: 119 (free from mobiles and landlines)
e Scotland: 0300 303 2713 (charged at your standard network rate)
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Void result

If you get a void result, this means that the test has not run correctly. You
need to take another test. Use a new test kit, but do not reuse anything from
the first kit.

If you do not have another test available, you may take a different type
of test through the NHS COVID-19 app, or by visiting www.gov.uk/get-
coronavirus-test or by calling the customer contact centre. Lines open
every day, 7am to 11pm.

¢ England, Wales, Northern Ireland: 119 (free from mobiles and landlines)
e Scotland: 0300 303 2713 (charged at your standard network rate)

Test performance

The test is more likely to give a positive result if someone has
high levels of coronavirus (COVID-19).

This means that it is most likely to detect the people who are currently infectious
and need to immediately self-isolate.

7. Safely dispose of your test kit

Once your test is complete, put all of the used test kit contents
in the waste bag provided. Put in your general household waste.

17





Make a note of your test results

This is for your own records. You must still report your result
to the NHS (see page 15 for information).

Who took the test Date Time Test result

18





Items 3-Pack 7-Pack
Instructions for use (this document) 1 1
Extraction tube holder 1 1
Test strips in sealed packaging 3 7
Extraction buffer sachets 3 7
Extraction tubes 3 7
Swabs inside sealed wrapper 3 7
Waste bags 3 7
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Supply of this device is only permitted as part of the DHSC deployment under the NHS
Test and Trace programme.

I Manufacturer: Department of Health and Social Care, 39 Victoria Street, Westminster,
London, SW1 OEU.

Manufactured under contract to DHSC by: Xiamen Biotime Biotechnology Co Ltd,

2F/3F/4F, No. 188, Pingcheng South Road, Haicang Street, Haicang District, Xiamen, Fujian,
361026, P. R. China.

Index of symbols

20°C Store at Sterilized using Don't use the
Jf 2-30°C renLeko ethylene oxide Manufacturer product when
¢ the package is
. In vitro diagnostic
LOT| Lot number E Expiry date medical de?/ice damaged
. Keep away Date of Warning,
e _
4N from sunlight & manufacture @ Do not re-use A plea.se refer_ to
the instruction
Consult instructions
T Keep dry D——ﬂ for use

All of the information and images in this document are correct as of 15th January 2021.
Version 1.3.2
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Reorder test kits interim guidance notice - Primary.pdf
Department
for Education

For Primary schools, attached nurseries and maintained
nurseries - How to reorder test Kits

Primary schools, attached nurseries and maintained nurseries can now use the contact us
form to reorder test kits. Please note that private, voluntary and independent nurseries will
be informed of their reordering process by the beginning of April.

To place an order, you will have to log in using your DfE Sign-in details. To create a DfE
Sign-in account, please go to: DfE Sign-in (education.gov.uk).

To help us manage the supply and inventory across all schools and colleges please do not
order more than two weeks in advance or stockpile test kits. Orders placed before 5pm on
Wednesdays will arrive the following week, after this time orders will be processed and
delivered the subsequent week.

Delivery partners will be made aware of local term times to ensure deliveries will not take
place during half term.

When making a reorder request for test kits, please ensure that you order sufficient stock
for a maximum of 3 weeks of testing according to the current policy, based on the size of
your setting’s workforce population. You should consider your current stock of test kits and
expected demand for testing prior to placing an order. When placing your order, you can
select from three options: Small (1 box — 378 tests), Medium (2 boxes — 756 tests) or Large
(6 boxes —1512 tests).

Please refer to the published guidance on this platform, to make sure you follow the
national testing policy and use your testing supplies accordingly.

RP16-02
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DfE Sign-in

Looking to access the reordering process you will need a DfE Sign-in account.

Already have a DfE Sign-in account?

Here is how to access the form:

1. Go to the link contact us form

2. When prompted, enter your DfE Sign-in credentials (this is just for authentication)
3. Choose the organisation for which you’d like to complete the form

4. Complete the form
5

. To access the form for another organisation, sign out and follow steps 1-4 again

Note: Your account must be connected to the organisation for which you'd like to complete
the reorder form. Also, you do not need to add any services in DfE Sign-in; it is used only
for authentication.

Don’t have a DfE Sign-in account?

You’'ll need to create one. Here’s how to go about this:

1. Select the create account button from the DfE Sign-in page

2. Enter your name and email address (it's best to use your work email address or one
that’s clearly associated with your organisation)

3. We’ll send you an email to verify your email address; copy the code from this email
and paste it into the box on the verification page

4. Create a memorable password of 12 characters or more (we recommend joining
three or more familiar words)

5. Sign in using your new credentials, and request access to the organisation for which
you’d like to submit the reorder form

Once your request to access an organisation has been approved, you can follow the steps
outlined under already have a DfE account to complete the form.

You might have noticed the term ‘approver’ during account creation. An approver is
someone at your organisation responsible for controlling who has access to DfE Sign-in



http://www.education.gov.uk/rapid-testing-contact-form

https://profile.signin.education.gov.uk/register

https://services.signin.education.gov.uk/



and the services within the system. It is usually a senior person, such as an administrator or
manager.

For security reasons you will need the approval of one of your organisation’s approvers
before you can access the form.

Need further assistance?

If you are having problems using the DfE Sign-in service, follow DfE Sign-in Help. You will
be able to request further assistance if required. When raising a support request, please
select ‘other’.

© Crown copyright 2021
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Lateral Flow Device SOP Scope Summary

Use case: Education (schools, colleges, nurseries)
Institution: National roll-out

1. Public health aim

Active case finding through regular asymptomatic testing
Enablement through weekly contact testing O
Surveillance

2. Testing frequency
Frequency of Testing Twice weekly, 3-4 days apart
(per individual within population)

3. Lateral Flow Device
Innova SARS-CoV-2 Antigen Test

4. Situation in which LFD will be used
Post-Pilot Roll Out — DHSC clinical responsibility

5. Population tested
This document has been written on the basis for asymptomatic testing only
O Symptomatic Asymptomatic

6. Sample type

Throat and Nose Swab (where possible)

8. Sample collection method

[ Assisted (specific scenarios) Self-swabbed

9. Sample preparation, application to LFD and results interpretation

O Assisted Self-implemented
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Glossary of terms

Term Definition

SOP Standard Operating Procedure

Devolved Administrations Wales, Northern Ireland, Scotland

DfE Department for Education

DHSC Department of Health and Social Care

FE Further Education College

LFD Lateral Flow Device

Self-Test Self-swabbing and processing of the test

Home Test Testing by staff in their own home before coming to school
LFD Collect LFD self-test kits are delivered to educational setting, to be collected by test subjects
PCR Polymerase chain reaction

LA Local Authority

T&T Test and Trace

NHS National Health Service

KPI Key Performance Indicators

MHRA Medicines and Healthcare products Regulatory Agency
DPH Directors of Public Health

PHE Public Health England

NCRC Covid-19 Response Centre

VOC Variants of Concern

FAQs Frequently Asked Questions

DCT Daily Contact Testing

ID Identification

IFU Instruction for Use
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Rapid Asymptomatic Testing of Education Workforce at Home with Lateral Flow Antigen Testing Devices for Self-Test

1. Introduction

This is the standard operating procedure (SOP) for mass asymptomatic testing for twice weekly testing using lateral flow antigen self-testing for education sector
workforce in England. For Devolved Administrations, the SOP will be reviewed and adapted by the respective agencies for roll-out.

The master SOP is the foundation document for this programme. DHSC will review incident reports/feedback and regularly update the SOP if there are common
issues that require a response.

Education workforce in the context of this SOP refers to staff in secondary schools, further education (FE) colleges, primary schools, managed and onsite
nurseries. This SOP does not include testing of students.

Self-test/LFD collect in this SOP refer to home testing using Lateral Flow Device (LFD) kits specifically designed for this purpose and issues by
schools/colleges/nurseries to the eligible staff for the purpose of their test not any other person).

2. Public Health Objectives

2.1 Programme Overview

Active Case Finding: Regular self-testing for rapid identification and timely isolation of asymptomatic positive cases to reduce onward transmission within
education sett and reduce disruption to education.

Target population: Staff in primary and secondary schools, further education colleges, nurseries, maintained nursery schools, schools-based nurseries and
private, voluntary and independent (PVI) nurseries

Testing regime: Twice weekly testing i.e. two tests 3-4 days apart per week

Methodology: Full self-test (self-swabbing and processing of the test) by staff in their own home before coming to school

Implications:

i. Those who test negative will continue to go to work as per normal.

| % Department of Health & Social Care 7
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. Those who test positive from an LFD test will:

e Self-isolate in line with the Stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection
e Take a confirmatory PCR test

¢ Notify schools/colleges/nurseries of their result so that their contacts in schools/colleges/nurseries can be traced

2.2 Public Health Aims

Active Case Finding
Identify positive cases of COVID-19 and reduce transmission to other people;
Surveillance

Provide information on asymptomatic transmission in schools/colleges/nurseries to support targeted local public health response with LAs to prevent
spread to the wider community.

2.3 Evaluation

The evaluation of this programme will cover operational performance, clinical and public health effectiveness and broader community impact. Subject to
feasibility of data collection, some of the evaluation metrics would include:

1. Operational Performance:
o Uptake rate i.e. proportion of staff who take part in twice weekly testing

e The operational performance of the LFD testing regime (coverage, void rates, reporting errors etc.)
2. Clinical and Public health effectiveness:

e The acceptability of the testing regime to staff and wider stakeholders in the school community
e The incremental case-finding ability of asymptomatic LFD testing
e The effectiveness of the repeat testing strategy at reducing onward transmission

| % Department of Health & Social Care 8
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3. Clinical Governance

The following section is relevant where institutions have only one form of testing model i.e. home self-test. If you are school that runs a mix of on-site testing
(ATS) and testing at home, please refer to the SOP for Rapid Testing in Secondary Schools and Further Education.

3.1 Regulation

Institutions in England providing Covid-19 testing under a government directive, do not need to be registered with Care Quality Commission to provide these
services.

3.2 Clinical governance framework

All education sector testing sites providing home use self-test kits are under the clinical governance and oversight of the NHS Test and Trace (T&T) and the
Department of Health and Social Care (DHSC).

There are 5 aspects of this clinical governance and oversight of asymptomatic for self-test based Covid-19 testing in schools/colleges/nurseries:
A. Clear roles and accountability

Schools/colleges/nurseries are accountable for managing and delivering the testing programme in their respective institutions. The Department for
Education (DfE) is responsible for overall delivery of this programme and ensuring the clinical requirements are in place with appropriate support and
providing information to NHS Test and Trace that will enable clinical and public health oversight.

Schools Testing Public Health and Clinical Assurance Group
The primary objectives of this joint DHSC and DfE assurance group are:

e To review data and reports for public health and clinical assurance of schools asymptomatic testing programme, identify emerging concerns
and risks and seek assurance on mitigation of these concerns and risks by DfE and DHSC Schools and Colleges Mass Testing Programme.

| % Department of Health & Social Care 9
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e To provide DHSC with programme level public health and clinical assurance that there is a clear process in place for managing and reporting

quality and safety related incidents and implementation of lessons learnt at local and programme level.

e To oversee and steer the work and progress of independent service evaluation and quality assurance of mass testing roll out in schools and

colleges.
Department for Education will be responsible for the following:

1. Overall operational delivery oversight of the programme
Helpline service for technical and operational aspects of lateral flow testing
Central incident tracking and triage system
Coordinate reporting back to DHSC on clinical assurance
Support for local response by
e Central team on-call operations support
e Providing a crucial link between local, regional and national response
e Providing advice and support for escalating critical issues
e Issuing frequently asked questions and best practice advice

arwDN

Department of Health and Social Care (DHSC) will provide the following:

1. Clinical and public health oversight

Clinical Standard Operating Procedure (this document)
Home test kits

Instruction videos

NHS T&T Result notification system

arwN

The school is accountable for:

1. Ensuring appropriate local oversight and governance of school testing

Communication and engagement plan with local stakeholders

Monitoring, identifying barriers and putting in place communication and engagement to support increase in testing uptake
Setting-up and maintaining school Covid-19 test register

N

| % Department of Health & Social Care
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5. Reporting and responding to incidents
6. Alignment with local public health response to Covid-19
7. Test kit logs

B. Quality assurance of testing service

As self-testing and result logging is dependent on the individual staff member at the associated school/nursery, clear testing protocol, guidance and
incident management will be provided to support safe and good quality testing.

DfE helpline for institutions and 119 for testing related issues along with the institution’s helpline for escalation, will provide routine operational support.

DfE will collate and provide fortnightly assurance reports to DHSC Clinical Governance Group. These reports will cover key policy and testing operational
performance updates, incident deep dives, and learning and improvement themes.

In addition to above the programme KPIs which include aggregated reports from NHS Test & Trace digital system, such as test numbers /day, Positive/
Negative/Void Tests etc. will provide additional information on programme performance.

C. Incidents reporting and response

Reporting:

For incidents occurring at home setting, participants will be advised to report any issues (something damaged, or missing or difficult to use in the Kkit,
unable to log result etc.) to 119 in England, Wales, Northern Ireland and 0300 303 2713 for Scotland.

If there is a clinical incident which led or has potential for harm (e.g. swab breaks in the mouth, bleeding, allergic reaction on using the kit etc.), they will
be advised to report it on Official MHRA side effect and adverse incident reporting site for coronavirus treatments and vaccines | Coronavirus (COVID-

19)

Medical care should be sought through usual route of contacting 111 or 999.

| % Department of Health & Social Care 11
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Schools/colleges/nurseries are also advised to report incidents through DfE helpline e.g. multiple staff not reporting results; reports from staff of multiple
voids e.g. all voids in one pack or sudden overall increase in void reports, breakage and other issues with testing kit etc. DfE coronavirus helpline: 0800
046 8687 (Mon-Fri 8am-6pm; Sat-Sun 10am-6pm) will be the single point of contact for any queries from institutions.

Response:

Once itis confirmed that the incident is related to testing kit or process (not routine operational site management, supply, etc.), DfE helpline will address
these as follows:
¢ One-off issue involving 1-2 staff -> advise the school to ask individuals to report to MHRA directly
e If these involves multiple issues (e.g. too many issues with quality of kits / voids reported by staff) -> use an LFD incident reporting form ->
refer to DHSC

Critical (non-routine) issues will be escalated through MHRA and DfE helpline directly to NHS Test and Trace school’s team for urgent escalation,
investigation and action.

D. Managing downstream response to testing

Due to downstream implications such as local outbreak response, Directors of Public Health (DPH) and PHE Health Protection Team need to be aware
of schools/colleges/nurseries plans to participate in the mass testing programme.

In the majority of scenarios such as multiple positive cases during asymptomatic testing, the local public health and health protection teams and
Regional Schools and Nurseries Commissioner teams will continue to support a school’s response, as they do currently do and help school take critical
decisions such as temporary self-isolation by a class/year group to break the chain of transmission and enhancing local contact tracing outside of school
etc.

NHS Test and Trace National Covid-19 Response Centre (NCRC) will coordinate national monitoring of outbreaks potentially associated with twice
weekly testing implementation to give a programme wide assessment of implementation. This will feed into the clinical governance structure to enable
rapid action should this be required.

E. Testing Risk Assessment
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Each school participating in self-testing should undertake a risk assessment prior to starting testing and continue to maintain this on the school risk
register. This should cover risks associated with testing, non-reporting, poor uptake, communication etc. The risk assessment should also be completed
by any other service provider (such as any third-party supplier of equipment) involved in the delivery of testing.

4. Testing Technology

Special home test kits of the Innova Lateral Flow Device will be made available for this programme.

These devices have undergone validation for NHS Test and Trace by Public Health England Porton Down and University of Oxford and have received their CE
mark. Please refer to the Master SOP for Education for more detailed information on Lateral Flow Devices.

4.1.1 Product specifics

The LFD tests have been granted an exceptional use authorisation by MHRA for self-use to find cases of coronavirus in asymptomatic populations.

Supply of this device for this purpose is only permitted as part of the DHSC deployment under the NHS Test & Trace programme. For this programme, self-test
will be used for home testing based on LFD-Collect model.

The test subject should use the updated instructions for use version 1.3.2, not the instructions enclosed in the pack, this is a regulatory requirement from MHRA.

The below image shows the individual parts of the test kit:

| % Department of Health & Social Care 13
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Test strip
in sealed
packaging

Extraction
buffer sachet

Extraction tube
holder (attached
to the box)

Swab inside
sealed
wrapper

Extraction
tube

Plastic
waste bag

A Do not use the test strip if the sealed packaging is damaged.

4.1.2 Temperature control

The test cartridge and extraction solution should be stored at ambient temperature (2-30 degrees Centigrade). The reagents and devices must be at room

temperature (15-30 degrees centigrade) when used for testing.

4.1.3 Detection of new virus variants

The lateral flow devices (LFDs) deployed nationally have been assessed against Variants of Concern (VOC) 202012/01 Kent-UK and 202012/02 South Africa

at PHE Porton Down. They include a large number of changes in the spike protein but less in the nucleocapsid protein. The antigen target of the LFDs

deployed is nucleocapsid protein and they have successfully detected these variants.

| % Department of Health & Social Care
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Testing of LFDs against VOC 20210202 (VOC 202012/01 UK B.1.1.7 with E484K) and VOC 202101/02 (E484K and N501Y) Brazil Manaus are underway.

4.1.4 Instructions for use (IFU)

The step-by-step guide for COVID-19 self-testing can be found here: www.gov.uk/covid19-self-test-help

5. Workforce requirement

The following section is relevant where institutions have only one form of testing model i.e. home self-test. If you are school that runs a mix of on-site testing
(ATS) and testing at home, please refer to the SOP for Rapid Testing in Secondary Schools and Further Education

5.1 Roles and responsibilities
Staff Positions Key Responsibilities

| @ Department of Health & Social Care 15
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Covid Coordinator

Responsible for the overall management of Covid self-testing programme at the school, including:

1.

2.

BRI S

Engagement and communication with staff key stakeholders for school testing including communicating details of the
programme, voluntary participation, school reporting requirements, and privacy notice

Serve as the point of escalation for any issues related to testing, and escalates to local public health officials as
appropriate

Oversee, registration in Covid-19 test register, identification of school/college/ nursery contacts and communication
on next steps

Stock management, ordering of test kits

Implement appropriate quality assurance as defined by this SoP

Implement incident reporting and risk management associated with testing

Report any required data to the Mass Testing Quality Committee through DfE

Registration Assistant

o) @ S @9 19 =

Distribution of test kits and IFUs

Maintain test kit log

Manage registration (in test register) of participants for bi-weekly

Register self-reported results for bi-weekly

Send reminders to participants for results

Have good level of knowledge about the programme to answer basic questions/FAQ’s at collection.

5.2 Training

Online education material will be available, in addition to self-testing instruction booklet provided in the test-kit.

Guidance material, FAQs and DfE helpline will be made available to the support schools/colleges/ nurseries in delivering the testing.

School Self-Test Set-up

Participation is voluntary. People who decline to participate in twice weekly contact testing may still attend school/ nurseries in line with national guidance.

| fﬁ@ Department of Health & Social Care
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Staff who decline to participate in the programme should still be able to attend school providing they have not come into contact with a positive case, develop
symptoms or receive a positive Covid-19 test result outside the programme.

5.3 Consent

Participation is voluntary for self-testing at home... Anyone participating in testing must be provided all necessary information to help them make the decision
to self-test.

For self-testing in adults consent for testing is implied by an individual taking the test kit, reading the instructions, understanding the implications and other
information provided by the school/nursery and going ahead with the test. This does not remove the requirement for appropriate consent processes for adults
who do not have capacity to give informed consent for testing in line with the Mental Capacity Act 2005.

Schools/ colleges must make sure that as staff transition to self-test at home, they understand they do not need to give written consent for this and ensure they
are issued with the privacy notice for test at home.

5.4 Eligibility

Eligibility criteria for testing includes:

e Asymptomatic subjects (symptomatic individuals should be advised to book a PCR test on NHS App, or online Get a free NHS test to check if you
have coronavirus - GOV.UK (www.gov.uk)
e Who have agreed to provide LFD results to the school

Note: If the subject refuses to take the test, their wishes should be respected

e People with previous Covid-19 diagnosis are eligible for testing (details below):
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Testing within 90 days of confirmed Covid diagnosis

o |f a person has tested positive for COVID-19 within the last 90 day, they are likely to have developed some immunity. People are exempt from testing
by both PCR and LFD tests within 90 days of a positive test, unless they develop new symptoms

o However, if someone chooses to take an LFD test, this should only be done after completion of the required self-isolation period
(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-
covid-19-infection). If they are found positive on LFD test, they will be required to self-isolate for 10 days

e They are still required to self-isolate if they are identified as a close contact of a positive case, even if this is within the 90-day window

e For daily contact testing studies/pilots, these individuals may choose to self-isolate for 10 days or take part in DCT. If the LFD is found positive during
daily contact testing, they will be required to self-isolate for 10 days

If a person is unable to swab themselves or preform the entire self-test process, they may ask a carer or parent to assist them in swabbing and/or processing
the sample.

5.5 Distribution of kits

¢ Each school should have a stock management and distribution system set up before starting testing
e Each staff member participating is to be provided one pack of 7 test kits or 2 packs of 3 test kits to take home
e Itis advisable that are given allocated time slots for test-kit pick up to maintain social distancing and to avoid queues and crowding
o Staff should be recommended to do bi-weekly testing on a fixed schedule e.g. every Monday morning or first day of school week if Monday is a
holiday
e Deliveries:
o NHS T&T will deliver an initial set of stock to all schools/colleges/ nurseries to cover first month of testing
o Forreordering, a digital solution is being developed which will allow institutions to reorder
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5.6 Test Kit Log and Test Register for staff testing
5.6.1 TestKit Log

All institutions providing home self-test to their staff, must maintain a locally managed Test Kit Log.
When issuing the kits to staff, the issuer must record who takes the test kits. This is a DHSC/MHRA requirement in the unlikely event of a product recall.
It should include the following:

1) Name of School

2) Date of test kit received by school

3) Name of test kit issuer

4) Date of test kit issued to test subject

5) Name of test subject

6) Lot number of test kit

7) Kit expiry date

8) Has new IFU been issued alongside the test kit?

9) Notes: Issues identified by the test subject

The test kit log should be kept for 12 months from the last entry on the log (for data retention purposes).
5.6.2 Test Register

The Test Register is a locally managed register each school should maintain.

This is separate to the legal requirement of registering each test and recording the results on the systems managed by NHS Test and Trace.
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Test Register can be used for:

¢ Recording and managing staff participating in the testing programme
¢ Recording when a subject has taken a test
e To ensure compliance
e To monitor how many test kits have been used and when and how many to re-order and re-distribute
Acting on positive results:
¢ To manage local contact tracing
e Performing a confirmatory PCR test
¢ Identifying reportable issues such as multiple void results for the same staff member or batch as well as absence of voids
The test register should be kept for minimum of 14 days and must be securely destroyed after 1 month from the last entry on the log (for data retention
purposes).

6. Testing process
6.1 User Journey

Figure 1: User journey for weekly testing by self-test:
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)

TEST SUBJECT

Schooll

College!
Nursery

ENROL COLLECT ADMINISTER REPORT RESULT COLLECT
Self- After 10 days
POSITIVE isolates for isolating, if the staif
?gsioﬁsic[:};‘:l Takes test kit Follows seli- 10 days megrhber i
Receive info Receive up point and home once fest LFD kit Reports asymptomatic, they
oftesting notification reqister to school day is instructions results to Informs retum to school on Collect
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includes 7 test next mins for jourmey VOID anoiher have one left
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to take part 2y D to do test and manages Covid-19 register) symptomatic
stock
A summary of key steps in the user journey is enclosed below:
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School

Eligible staff

School is engaged by DHSC and Receives information on

Enrol process and agrees to take part
Informs staff that testing is available and asks staff to opt in / out
Prepare test kit collection point & identify test collection day Staff receive info of testing and opt-in for testing
Receives tests from DHSC
Inform staff of test collection day, location and school ID
School host briefing session for staff body to give initial brief for Receive notification test kit ready for collection
how to do test
Collect Register staff at collection point and provide tests to staff Go to school test kit pick up point and register to check-out test
members
Takes test kit home once school day is complete and completes test
next morning
Test Follows self-test LFD kit instructions to administer test and awaits 30

minutes for results

Report Result

Reports results to NHS via LFD self-test digital journey

School receives test result of staff members

Informs school of results

School inputs staff test results into COVID-19 test register

If positive, self-isolation begins and take a PCR test.
Take another test before returning to school.
If VOID, re-take another test.
If negative, repeat testing according to local frequency.

School begins own contact tracing.

Provides necessary information and option for staff to self-
isolate

Self-isolation for children in school who are contacts.

Organises cover for staff

Informed about being contacts.
Self-isolate.

Contact school for kits.

Collect

Send reminder to staff to collect more tests
Organise distribution of kits

Collect new set of test kits if needed before leaving school.
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Figure 2: Self-test digital journey

LANDING SCREEN FINAL SCREEN -
DATA CAPTURED GUIDANCE
: Why did you take the test? : choose Report a COVID-19 test
ctesting for Tesult. You reported a positive

1 an education provider -> School
. address-> daily or serial contact
testing ( this is currently pending)

coronavirus test result

B What country do you live in?
:B When did you take the test? Date
4 What's the test kit ID number?
5 What's your name? g
Repart by phone: st cate. Omiy e o for yous follow-up test. Care homa
[ VWhat's your date of birth? s revidants mest seitsolatsfor 14 days.
7T Whats yourgender? ||
! Wihyyou should repert your results
B What i your sthnic group? Rnpart Fecorta esutfor s3meane s (%0 i afte s have bosked pove teet).
B Whaf's the first line of your address and home postcede? NHE help and advice

40 What's your email address?

Selt-iselation
hEl What's your mobie number? s sl et it i
42 Do you know your NHS number?/What is it? S
e —— o

13 Wha's the result?

See Appendix B for the latest digital self-test journey instructions.
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6.1.1 Self-testing procedure

The self-test test instructions will be provided in the instructions for use included in the test kit. A summary of the process is as follows:

Pre-test instructions:

1. You'll need: a watch (or a clock), tissues, a mirror and either hand sanitiser or soap and warm water.
2. If more than one person in the household are testing: use a separate test kit for each person. You can only use each item in the test kit once. Do not
re-use the items. You'll need to report each person’s result.

© N AW

If you have problems with your hands or vision, you may need someone from your household to assist you with the swabbing and testing process

If you have a nose piercing, swab the other nostril. If pierced on both sides, remove the piercing on one side before swabbing.

Note: If nasal swabbing is not possible because the subject has unhealed wounds or fresh piercings on both nostrils, throat only swabbing can be used.
If you've had a nosebleed within the last 24 hours, swab the other nostril or wait 24 hours.

If there is a reason you cannot take a throat swab

Do not eat or drink for at least 30 minutes before doing the test to reduce the risk of spoiling the test.

Taking your swab:

1.
2.

BO®O®NOOAM®

Clear, clean and dry flat surface immediately before starting the test.

Wash your hands thoroughly for 20 seconds, using soap and warm water, or hand sanitiser. This is so that you do not contaminate the test Kkit.
Now dry your hands.

If doing more than one test, clean the surface and wash your hands again between each test.

Check the test kit contents. Make sure that nothing is damaged or broken.

Take the test strip out of the sealed packaging and place it onto the cleaned flat surface. Once opened, start the test within 30 minutes.

Safely throw away the inner desiccant bag and packaging in your household waste.

Carefully twist or snap open the sachet. Open it away from your face and be careful not to spill any of the liquid.

Open the extraction tube and gently squeeze all of the liquid from the buffer sachet into the tube. Avoid touching the sachet against the tube.
Place extraction buffer sachet in the plastic waste bag provided.

. Place the filled tube in the extraction tube holder (attached inside the box) to avoid spilling the liquid. (You can also use a small cup to hold the

tube.)

. Gently blow your nose into a tissue and throw the tissue away in a closed bin. If you are testing a child help them to blow their nose. This is so

that you get rid of excess mucus.
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12. Wash your hands thoroughly again for 20 seconds using soap and warm water (or use sanitiser).
13. If you're doing this test on another person, you should both wash or sanitise your hands again.
14. Find the swab in the sealed wrapper in front of you. Identify the soft, fabric tip of the swab.
15. Peel open the swab packaging only when you are ready to use and gently take out the swab. You'll use this for both throat and nose.
16. Never touch the soft, fabric tip of the swab with your hands.
17. Take your swab sample
i. Do not touch the tongue, teeth, cheeks, gums, or any other surfaces with the fabric tip of the swab. If it touches anything else, it may spoil
your sample.

ii. Never touch the fabric strip with your hands.

iii.  Taking the sample may cause gagging and minor discomfort, but it should not hurt.

iv. Holding the swab between your fingers, open your mouth wide and rub the fabric tip of the swab over both tonsils (or where they would
have been). Do this with firm contact 4 times on each side (use a torch or a mirror to help you do this). Carefully remove the swab from
the back of your throat.

V. Put the same swab gently into 1 nostril until you feel a slight resistance (about 2.5cm up your nose)

Vi. Roll the swab firmly around the inside of the nostril, making 10 complete circles.
(This may feel uncomfortable. Do not insert the swab any deeper if you feel strong resistance or pain).
vii. If you did not swab the tonsils, swab both nostrils, making 10 complete circles in each nostril.

Processing your sample:

1. Pick up the extraction tube and place the fabric tip of the swab into the extraction tube so it is in the liquid.

2. Press the tip against the edge of the extraction tube with force, while rotating it around the extraction tube for 15 seconds. This is to transfer your
sample into the liquid.

Pinch the extraction tube against the swab as you remove it. Make sure you remove all liquid from the soft tip of the swab.

Place the swab in the plastic waste bag provided.

Press the cap tightly on to the extraction tube to avoid any leaks.

Gently squeeze the extraction tube to place 2 drops of the liquid onto the specimen well (S) on the test strip. Make sure that you are dropping liquid
and not an air bubble.

Put the extraction tube in the plastic waste bag along with the swab.

Make sure you place the test strip on a flat and level surface. Do not move the strip during the test.

9. Check the time and set a timer if you have one. Wait 30 minutes before you read your result.

oukw

© N
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10. A positive result can appear at any time after 20 minutes, however you must wait for the full 30 minutes to record a negative result as the test line (T)
may take this long to appear.

Reading your result:

1. You will see the control line (C) begin to appear after about 4 minutes. You must wait 30 minutes before your result is ready.
2. Do not leave the test to develop for longer than 30 minutes as this will make the result void.

Negative result

ﬁ Control () One line next to C indicates the

T test is negative
Test (T)

Positive result

C C Two lines, one next to C and
one next to T, even faint lines,
T T indicate the test is positive.

Invalid result

C C No line or one line next to T
indicates the test is invalid.
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Results interpretation- real world examples

Negative results

*

Negative results- smudges

Hc

T
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-“ 0o
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Cc
T

|

1

Test and Trace
Positive results
— - i
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- T et T B T
Positive results- weaker bands

wat C -~ C e Cc

¥ T N T

Report your result:

1. You should report your results to the NHS, so the NHS can monitor the spread of the virus, support communities across the UK, combat the virus and
save lives. You can also find out more about the result and what you need to do.

n

3. Visit: www.gov.uk/report-covid19-result

Or report by telephone: Lines are open every day, 7am to 11pm.England, Wales and Northern Ireland: 119; Scotland: 0300 303 2713

You need the QR code, or the ID number under it, on the test strip to report your result.

4. All staff participating in the testing scheme must report their results to school. The schools/colleges/ nurseries should provide necessary

contact details for reporting the information to all participants,

What your results mean:

Positive result
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If you get a positive result, it means you are currently infected with coronavirus and risk infecting others. When you report your result, you will be
provided with further information on the next steps to take (taking a confirmatory PCR test).

Please note, your results will be identified as an LFD (Lateral Flow Device) result on the text message you will receive.

You, anyone who lives with you, and anyone in your support bubble, must self-isolate in accordance with current national and local guidance, which
can be found at www.nhs.uk/ conditions/coronavirus-covid-19/self-isolation-and-treatment/.

Negative result

If you get a negative result, it is likely that you were not infectious at the time the test was taken.
A negative test result, however, is not a quarantee that you do not have coronavirus.

If you test negative, you must continue to follow national and local rules and guidelines including regular handwashing, social distancing and wearing
face coverings, where required.

If you develop symptoms of a high temperature, a new, continuous cough or a loss or change to your sense of taste or smell you and your household
must self-isolate and get a PCR test at www.gov.uk/get-coronavirus-test.

The control C line is designed to indicate that the test strip does not have a mechanical fault. It is not designed to confirm if the sample applied to the
test strip is a valid sample. Therefore, it is vital that the instructions for collection and preparation of the subject’'s sample are followed precisely.

Void result
If you get a void result, this means that the test has not run correctly. You need to take another test. Use a new test kit, but do not reuse anything
from the first kit.

Safe disposal of test kit

Once your test is complete, put all of the used test kit contents in the waste bag provided. Seal and put the bag in your general household waste.
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7.Follow-up on positive case

Subject who tests positive should:

e Begin self-isolation at home;
e Order a PCR test; and
¢ Inform the school/nursery immediately

School/ nursery will identify close contacts of the case in the school setting (excluding household and social contacts outside of school) following a positive LFD
case.

Those contacts of a confirmed positive cases will be required to self-isolate in accordance with national guidance.

8. Quality management

The Covid coordinator will be accountable for quality and risk management of the service within the context of home self-testing by

e Ensuring incident management processes and managing risks across the testing in school
e Reporting incidents and other required data to DfE
e Liaising with local public health response to manage downstream implications of testing such as multiple positive cases
¢ Monitoring key programme performance indicators at school-level such as:
o Testing uptake
o Compliance with testing regime (reporting rates)
o Void test rates (at school and individual level)
e If a school has reports of multiple voids from the same tester or sudden increase or reduction in void rates (validation studies and pilots have found
the void rates to be between 0.2-2%), please contact the DfE helpline for further investigation
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9. PPE

All staff involved in distribution or collection of kits including those collecting kits should maintain social distance and wear appropriate face covering in line
with national guidance.

10. Data Management

10.1 Data control

The Department of Health and Social Care (DHSC) is the data controller for the test result information it receives from the schools/colleges/ nurseries staffs via
its LFD self-test digital journey portal. All schools/colleges/ nurseries are classified as data controllers in their own right for the personally identifiable information
they hold relating to testing, and for the testing results that they receive from staffs. The schools/colleges/ nurseries are also responsible for securing and
protecting the personal information contained in the COVID-19 test register (same as those kept by secondary schools and nurseries COVID-19 register), so
that the schools and nurseries can begin their own contact-tracing effort via their existing bubble management policy, and arrange cover for staffs if symptomatic.

The information passed to DHSC will be considered to be a data controller to data controller arrangement. As Data Controllers, the site must have a process in
place for ensuring that data protection legislation is complied with. Controls include (not an exhaustive list):

a) A single point of accountability for subject data

b) Processes to ensure subject data is not lost (security)

c) Processes to ensure subject data is destroyed when it is no longer needed by the site (storage limitation)

d) Processes to ensure that subject data is only used for its intended purpose (purpose limitation)

e) Processes to ensure that data collected is limited to that needed for its intended purpose (data minimisation)

f) Processes to ensure that transparency obligation on a controller(s) as set out in the GDPR are met, in the form of provision of a privacy notice to the
data subjects on how their personal data is processed and shared by all entities involved in the processing activities (transparency obligations).

g) Processes to ensure that all the stated processes above can be evidenced on demand (Accountability Obligations).

h) Processes to ensure data retention standards and periods are met
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10.2  Data Protection Responsibilities

The school is responsible for communicating the purpose of the testing to develop an understanding of the service. Participation by the subject is voluntary (see
section 6.1).

DfE has provided a template data privacy notice that informs the school how to notify the subject of how their data will be used. The organisation is responsible
for ensuring they have satisfied the requirements of data protection legislation, including by having the requisite legal basis for the processing of personal data,
which need not necessarily be consent.

10.3  Notification and Reporting

As per the latest amendments to the Health Protection Regulations relating to notifiable diseases reporting, the LFD results need to be reported into the public
health bodies in the UK. Test and Trace will undertake this notification to the below listed data flows, so that additional notification is not required. The data flow
for antigen testing is directed as follows:

1) NHS BSA (to notify results to the subject)
2) NHS Digital
3) Public Health Agencies in line with mandatory notifiable disease reporting regulations:
a) Public Health England (PHE)
b) NSS Scotland (on behalf of Public Health Scotland)
c) BSO Northern Ireland (on behalf of Public Health Agency)
d) NWIS (on behalf of Public Health Wales)
4) NHS Arden and GEM CSU (on behalf of NHS E/I)
5) DHSC Edge (for NHS Test and Trace/Joint Biosecurity Centre)

Please note that for lateral flow tests at ATS only positive results will be updated into GP records (not negative or void) provided the correct demographic
information is provided. This has been agreed with Joint GP IT Committee.
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Results updated into GP records:

Positive Negative Void
Assisted LFT Yes No No
Self-test LFT No No No

11. Appendix A: Latest IFU — Self Test

The self-test instructions for use can be found here:

COVID-19 Self-Test (Rapid Antigen Test)

PDF

COVID-19_SelfTest_|
FU_1.3.2_ENG.pdf

12. Appendix B: Digital Self-Test Journey - Instructions

PDF

LFT Self test (Collect)
Guidebook v3.5.pdf
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Primary Schools Agreement Mass Testing Roll-Out.pdf
A
Department
of Health &
Social Care

Terms and conditions for Covid-19 testing (Primary Schools)

Agreement relating to facility for Covid-19 testing by the School

The Secretary of State for Health and Social Care of 39 Victoria Street, Westminster, London,
SW1H OEU, United Kingdom (“DHSC”) and primary schools, school-based nurseries and
maintained nurseries in England are seeking to collaborate to combat the SARS-CoV2-19
(“Covid-19”) pandemic.

In these terms and conditions (“T&Cs”), “School” means the relevant primary school, school-
based nursery or maintained nursery to which the T&Cs have been provided.

DHSC and the School have agreed that the DHSC will support the School’s running of Covid-
19 testing at the School to test staff (including third party contractors and others as
appropriate) from the School (“Test Subjects”).
The Testing has the following objectives:
e to distribute Covid-19 lateral flow device antigen testing kits (as more particularly
described in the SOP) (“Testing Kits”) to Test Subjects to enable them to test
themselves for Covid-19;

e to identify asymptomatic but potentially infectious individuals, helping to break the
chain of transmission of Covid-19 at the School; and

e to give increased confidence to pupils and staff around in-person education.

DHSC and the School have agreed to proceed with the Testing upon and subject to the
following terms.

1 Commencement and term

1.1 By proceeding to participate in the Testing programme under these T&Cs, the School
agrees to these T&Cs.

1.2 This agreement begins on commencement of the supply by DHSC of Testing Kits
and/or, subject to clause 1.3, Testing (both defined below) by Test Subjects using the
Testing Kits supplied by DHSC to the School (whichever is earlier) (‘Commencement
Date”).

1.3 The School agrees that Testing by Test Subjects shall not commence before 25
January 2021.

1.4  The agreement continues from the Commencement Date until and including the end
of the School’s Easter term (“Term?”), at which point the agreement expires (subject to
clause 1.5 below).

15 DHSC may choose to extend the agreement by providing at least 7 days’ written notice
to the School, setting out the details of the extension. The extension takes effect on

1





1.6

2.1

2.2

2.3

24

2.5

2.6

3.1

3.2

expiry of the notice unless the School has first given notice to DHSC that it does not
wish to proceed with the extension.

Any work such as training or preparation for the Testing by the parties prior to the
Commencement Date shall be treated as having been performed under the terms of
these T&Cs.

Testing quidance

A ‘How To’ guide is attached at Schedule 1 which provides an easily accessible guide
to the distribution and use of Testing Kits as anticipated by these T&Cs. Attached at
Schedule 3 is the current version of the “Clinical Standard Operating Procedure (SOP)
for Mass Testing with Lateral Flow Antigen Testing Devices in Primary Schools,
Maintained and Onsite Nurseries (Self-Test)” (“SOP”) which sets out the detailed
description and plan of the Testing and the responsibilities of the School under these
T&Cs in relation to the distribution of the Testing Kits and includes the current
instructions for use for the Testing Kits (being version 1.3.2 as at the Commencement
Date) which are to be provided to Test Subjects by the School pursuant to these T&Cs
and the SOP (“Instructions for Use”).

The School agrees to distribute in accordance with the SOP, Testing Kits and the
Instructions for Use to Test Subjects to enable them to test themselves for Covid-19
(“Testing”).

Each Party agrees to perform the obligations that are allocated to it in the SOP in
accordance with the SOP, these T&Cs and all applicable laws and regulations.

DHSC may update the SOP (including the Instructions for Use) during the Term from
time to time and following such update will provide the School with a copy of the
updated SOP as soon as reasonably practicable.

If DHSC makes a change to the SOP which would have a material adverse impact on
the School, the School shall have a period of seven days (or such other longer period
as notified by DHSC or otherwise agreed by the parties) (“SOP Update Period”) to
comply with the updated SOP. The School may request that DHSC makes further
changes to the SOP to avoid or mitigate any adverse impact. If DHSC does not make
such further changes to the SOP within the SOP Update Period or the School notifies
DHSC that it is not able to comply with the updated SOP before expiry of the SOP
Update Period, either party may immediately on written notice terminate this
agreement.

In the event of conflict between the SOP and the terms of these T&Cs, the terms of
these T&Cs shall prevail.

DHSC responsibilities

DHSC shall arrange for the delivery of Testing Kits to the School (subject to the
availability of DHSC supplies of the same). The supply of Testing Kits shall be at
DHSC'’s sole discretion (save that DHSC will use reasonable endeavours to meet any
volumes agreed with the School).

DHSC shall be responsible for ensuring that:

3.2.1 the SOP (including the Instructions for Use) is appropriate for Testing in
accordance with these T&Cs and applicable law and regulation;

2





4.1

4.2

4.3

4.4

4.5

4.6

3.2.2

3.2.3

the Testing Kits are appropriate for use by Test Subjects to carry out the
Testing in accordance with the SOP and these T&Cs; and

the Testing Kits are of the necessary quality and standard to enable Test
Subjects to carry out the Testing and are free from material defects.
Subject to clause 3.1, if the School notifies DHSC that any Testing Kits have
material defects, DHSC shall endeavour to provide replacements.

School responsibilities

The School shall establish and maintain a template Covid-19 test kit log using the
template set out in Schedule 2 in accordance with the requirements of these T&Cs
(“Test Kit Log”).

Promptly after receipt of each delivery of Testing Kits from DHSC under this
agreement, the School shall:

42.1

4.2.2

inspect the Testing Kits to confirm that the expected quantity and type of
Testing Kits have been delivered and that they have been supplied with the
correct Instructions for Use as set out in the SOP (being version 1.3.2 of
the Instructions for Use as at the Commencement Date as the same may
be updated or changed from time to time in accordance with clauses 2.4
and 2.5); and

record in the Test Kit Log the lot number and date of receipt of each Testing
Kit.

Following receipt, the School shall:

43.1

4.3.2

store the Testing Kits safely and securely in accordance with the SOP; and

distribute the Testing Kits with the Instructions for Use to Test Subjects in
accordance with the SOP. The School shall use reasonable endeavours
to distribute the Testing Kits with the Instructions for Use in accordance with
any timeframes set out in the SOP.

Promptly after the School provides each Testing Kit and Instructions for Use to a Test
Subject, the School shall update the Test Kit Log to confirm:

441

4.4.2

443

4.4.4

the name of the Test Subject to whom it has provided a Testing Kit;

that the current Instructions for Use as provided for in the SOP were
provided to the relevant Test Subject;

the date that the Test Subject has received the Testing Kit with the correct
Instructions for Use; and

the lot number of the Testing Kit.

On written request by DHSC, the School shall submit a copy of its Test Kit Log to
DHSC (in the format as notified to the School by DHSC).

The School shall:





5.1

5.2

53

54

6.1

46.1 distribute the Testing Kits to Test Subjects solely for the purpose of the
Testing pursuant to these T&Cs and not make any other use of the Testing
Kits or distribute the Testing Kits to anyone other than the Test Subjects;

4.6.2 distribute the Testing Kits with the correct Instructions for Use as set out in
the SOP from time to time (being version 1.3.2 of the Instructions for Use
as at the Commencement Date) and the School shall not do anything to
modify, obscure or contradict the Instructions for Use;

4.6.3 promptly on request return any unused or surplus Testing Kits to DHSC;

4.6.4 report any material problems or incidents with the Testing Kits to DHSC as
soon as reasonably practicable in accordance with any processes notified
to the School by DHSC,;

4.6.5 liaise with the appointed representative(s) of any stakeholders (for example
relevant union representatives) at or connected to the School as required
in connection with the Testing; and

4.6.6 undertake and deliver all communications in accordance with the SOP and
other DHSC guidance, including the communication of the Testing to
potential Test Subjects.

Data protection

Each party will process personal data under or in connection with these T&Cs. Each
party will be a controller in respect of the information that it processes under or
connection with these T&Cs. Without limitation to the foregoing, the parties intend that:

51.1 subject to clause 5.1.2, the School shall be the data controller in respect of
the personal data it collects from or relating to Test Subjects (including in
completing the Test Kit Log); and

5.1.2 DHSC shall be the data controller in respect of any personal data it receives
from the School in the completed Test Kit Log and in respect of any
personal data processed through the NHS Test and Trace digital system.

To the extent that the parties each process personal data relating to the Test Subjects
under or in connection with these T&Cs, each will do so as a separate controller.

In carrying out its obligations under these T&Cs, each party shall comply with its
obligations under the Data Protection Act 2018 and the retained EU law version of the
General Data Protection Regulation (EU) 2016/679 as applicable in the UK, and any
other applicable laws relating to the protection of personal data and the privacy of
individuals (all as amended, updated or re-enacted from time to time).

In the event that either party receives a data rights request relating to personal data
processed under or in connection with these T&Cs, such party will ensure that such
request is appropriately actioned in respect of the personal data for which the recipient
of the request is a data controller.

Confidential information

For the purposes of these T&Cs, “Confidential Information” shall mean information,
data and material of any nature, which either party may receive or obtain in connection

4





6.2

6.3

6.4

6.5

6.6

7.1

7.2

7.3

7.4

8.1

with these T&Cs which is designated as confidential by either party or that ought
reasonably to be considered as confidential.

Each party shall take all proper steps to keep confidential all Confidential Information
of the other party which is disclosed to or obtained by it under or as a result of these
T&Cs, and shall not disclose the same to any third party and shall allow access to the
same to its own employees only on a need-to-know basis, except to the extent that
any such Confidential Information becomes public through no fault of that party and
except for use reasonably necessary for the performance of these T&Cs.

Notwithstanding clause 6.2:
6.3.1 either party shall be entitled to disclose Confidential Information received

from the other to its contractors to the extent necessary to enable them to
comply with their obligations under these T&Cs; and

6.3.2 DHSC shall be entitled to use and disclose the Confidential Information for
the purpose of improving the process and operations involved in the
Testing.

Upon termination of these T&Cs and save as provided for in clause 6.5, each party
shall return to the other party or destroy any written data (without retaining copies)
provided for the purposes of these T&Cs.

In relation to the Test Kit Log, the School shall retain a copy of the Test Kit Log for a
period of twelve (12) months from the date of the last entry to be made by the School
in the Test Kit Log.

Notwithstanding the termination or expiry of these T&Cs, this clause shall be valid for
a further period of seven years from the date of termination or expiry.

Freedom of Information Act

The parties acknowledge that DHSC has and the School may have obligations under
the Freedom of Information Act 2000 and the Environmental Information Regulations
2004.

A party (“Notifying Party”) shall notify the other party (“Collaborating Party”) in
writing within forty eight (48) hours if it receives a Request for Information (as defined
in the Freedom of Information Act 2000 or the Environmental Information Regulations
2004 as relevant).

Within the required timescales the Collaborating Party shall give the Notifying Party full
co-operation and information needed so that the Notifying Party can comply with any
Freedom of Information Act or Environmental Information Regulations request.

The Notifying Party may consult the Collaborating Party to help it decide whether to
publish information under this clause 7. However, the extent, content and format of the
disclosure is the Notifying Party’s decision, which does not need to be reasonable.

Liability

The parties expressly exclude liability for loss of data, profits, business, goodwill or
anticipated savings, and all other indirect or consequential loss or damages suffered
or incurred by a party under or in connection with these T&Cs.
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8.2

8.3

9.1

10

10.1

10.2

10.3

10.4

11

111

12

12.1

12.2

12.3

Nothing in these T&Cs shall limit or exclude either party’s liability for:

8.2.1 death or personal injury or damage to property caused by negligence on
the part of that party or its employees, contractors or agents; or

8.2.2 any matter in respect of which it would be unlawful for that party to exclude
or restrict liability.

Subject to clauses 8.1 and 8.2, the total liability of the School to DHSC under or in
connection with these T&Cs, whether in contract, tort (including negligence) or
otherwise, shall in no circumstances exceed the greater of £10,000 and the value of
any applicable insurance held by the School.

Costs

Each party shall bear its own costs in relation to the Testing and carrying out its
responsibilities under these T&Cs.

Termination

DHSC may immediately terminate this agreement (or suspend supply of Testing Kits)
by issuing a notice in writing to the School if the School is not complying with this
agreement.

Either party may terminate this agreement at any time by giving seven days’ prior
written notice to the other party.

On termination or expiry of this agreement, the School shall on request return to DHSC
any unused Testing Kits.

The termination of this agreement shall be without prejudice to the rights and remedies
of a party which may have accrued at the date of termination.

Publicity

Save for the publicity carried out by the parties in promoting the Testing to potential
Test Subjects in accordance with these T&Cs, neither party shall make any press
announcement in relation to, or publicise, this agreement or any part of it in any way,
without the prior written consent of the other party.

General

The parties irrevocably agree that this agreement shall be subject to the laws of
England and that the courts of England and Wales shall have exclusive jurisdiction to
hear and settle any dispute in connection with these T&Cs.

In the event of the transfer of all or a substantial part of DHSC’s activities to one or
more government bodies, DHSC’s rights and obligations shall, notwithstanding any
provision to the contrary in the agreement, automatically transfer to such other
government body.

Except as provided elsewhere in these T&Cs, a person who is not a party to the
agreement shall not have any rights under or in connection with it.





12.4

12.5

12.6

If any part of these T&Cs is prohibited by law or judged by a court to be unlawful, void
or unenforceable, the T&Cs must be read as if as much of that part was removed as
necessary without affecting the rest of these T&Cs.

DHSC may amend these T&Cs at any time by issuing a notification to the School of
the relevant amendments to these T&Cs. Such amendments shall be effective seven
(7) days following the date of receipt by the School of such natification in the absence
of receipt by DHSC within such seven (7) days of notice from the School to terminate
this agreement.

Notices shall be sent to such address as the relevant party may give notice to the other
party for the purpose of service of notices under these T&Cs.
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Asymptomatic Testing Programme in Primary Schools Cover Note.pdf
20 January 2021

Asymptomatic COVID-19 Testing Programme in Primary Schools,
including on-site Early Years and Maintained Nursery Settings: Staff
Testing January 2021

Dear School/Nursery Leader/Teacher

To help you prepare for testing from 25 January onwards, we have added some
documents into the Primary document sharing portal.

The ‘How to’ Guide should be your first port of call. This is an easy reference
document, which is straightforward to follow and should have everything you need to
prepare staff for testing.

The ‘How to’ Guide is based on the Clinical Standard Operating Procedure (SOP).
This is the clinical document that sets out the parameters for home testing.

The Clinical SOP is a live document and will be updated to reflect changes in policy
as new understanding about COVID-19 (and how best to respond to it) emerges.
Changes in later editions will be clearly highlighted. These changes will be reflected
in updates to the ‘How to’ Guide, which is your main reference document.

You will find the Clinical SOP appended to the terms and conditions between you
and the Department of Health and Social Care.

The terms and conditions outline your responsibilities and what you can expect from
government in terms of support. While this is a detailed document, it is important that
you read and understand your requirements for staff testing.

Further resources are available on the gov.uk mass testing page. If you need
answers to wider questions on testing, you can call the DfE helpline on 0800 046
8687.




https://drive.google.com/drive/u/1/folders/1X4fLxy6_ppmpmKrv3hT2M6cduAN_GS54

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries
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Rapid Testing of Education
and Nursery Staff and
Secondary Age Pupils at
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O Overview m
Who |S belng teSted and Why’) Test and Trace

Testing is important because you could be carrying the virus and may spread it to others.
Testing all staff and pupils of secondary age and above (11+) without symptoms wiill
support the education sector to continue to operate.

Lateral Flow Testing

\1\0\35{\“9
c©O
Simple and quick tests using antigen Lateral Flow Devices (LFD) enable the rapid testing
of staff and secondary age pupils and students, from their home, without the need for a
laboratory. Settings will be provided with these test kits to distribute to their staff and

students so that they can conduct testing at home. No lab required, with
fast results

<> Safe technology
Testing will help to break chains of transmission

You will need to:
carry out twice weekly testing at home (3 to 4 days apart) before coming into the
setting in the morning
maintain ‘hand-face-space’

() Accessible and easy to use

HANDS FACE SPACE

IMPORTANT: Tests are only for the use of the person assigned the kits, they should
not be taken by anyone else.

This asymptomatic testing programme does not replace current guidance for those with symptoms or
o those identified as a close contact of a positive case. Anyone with symptoms, whether they are
involved in this programme or not, should book a free NHS test and follow government self-isolation
guidance until the results of their test are known. Testing also does not replace basic preventative
measures such as regular handwashing, PPE and social distancing.




https://www.gov.uk/get-coronavirus-test
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Testing at home —the process festandTrace

Collect test kits from the

Follow instructions issued with test kit —
see slide 19. Test in the morning
before going to your setting ideally.

o

collection point at your setting
and take them home after
signing for them — see slide 19
for guidance on Instructions for

Take next test

Take next test according to guidance -
twice weekly, 3 to 4 days apart. No test
required for 90 days after positive PCR,
unless you develop new symptoms.

and privacy notice to
Check your results c Positive result: Self-isolate o C ¢ Void result: Take another LFD
T T
after 30 minutes.
isolate, you can go to your
and Trace - here
share their result, either void,

o a Collect test Kits e
understand data
At 30 minutes, check immediately and take a PCR test. If you receive 2 void
ﬁ c
T .
workplace or setting.
Even if negative or void
positive or negative, with their

Opt-in Test at home
0 Read key information
protection for testing.
° Use.
the result. Please note test, following the current public T results in a row you should
Negative result: No need to self-
Report result to NHS Test Report result to your setting
@ o Staff and pupils should also 0
setting to help with contact
tracing

It is recommended that you test yourself in the morning before attending your setting (so there is less chance you get infected
between taking the test and attending the setting). However, you may choose to do the testing the evening before, especially the first
time, to give you more time to get accustomed to the test, and to have more time for your setting to react to a positive test result.

If you receive a positive LFD result you should book a confirmatory PCR test. We would advise visiting a community or drive through

test site as this is the quickest way to get tested, or you can order a home test kit. It is important that you self-isolate until the result of
your PCR test. If you test negative, you must continue to follow national and local rules and guidelines including regular handwashing, 4
social distancing and wearing face coverings, where required.




https://www.gov.uk/report-covid19-result

https://www.gov.uk/get-coronavirus-test
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Test and Trace

Key questions

e Why are we testing people without symptoms of COVID-19?
Up to one in three people who have coronavirus (COVID-19) do not display any symptoms.

o Is this compulsory?

Testing is voluntary, and you should not be prevented from going into the setting if you do not take part. The success of this public health
measure depends on as many people participating as possible.

Can children and young people swab themselves?

o No children below the age of 11 should be tested. Secondary pupils aged 11 should have the test administered by an adult, and pupils
and students aged 12-17 should be supervised by an adult but can swab themselves.

How often do staff and students need to test?
e Staff and students will test at home on a regular basis (twice per week, 3 to 4 days apart) usually before they come into the setting.

How effective are these tests?

0 LFD tests have been widely and successfully used to detect asymptomatic COVID-19 cases. The speed and convenience of the tests
supports the detection of the virus in asymptomatic individuals, who would not otherwise have got tested. LFD tests are approved by
the Medicines and Healthcare products Regulatory Agency (MHRA). The tests are highly specific, with low chances of false positives.
They are also very sensitive and able to identify the majority of the most infectious yet asymptomatic individuals. It is important to
remember that these tests are an additional layer of health protection measure in addition to hand washing, face covering and social

distancing.

@ Where do | get my test kits?
You can collect your test kits from the setting that you work at or attend.

e Are all staff included in the testing programme, or only teaching staff?
Enough test kits are being supplied for all staff on-site and support staff, such as those responsible for running breakfast and after

school clubs.
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Who has responsibility for what? Test and Trace

The antigen LFD rapid tests do not require a clinician to deliver the testing. However, it is
Important to have clear responsibilities to ensure safe and effective testing.

PROVIDED BY DHSC / NHS TEST & TRACE PROVIDED BY DFE

ini i Overall operational delivery oversight
2 Clinical Standard Operating Procedure P y g _| Appropriate oversight and governance

0 Home test kits 2 Helpline service for technical and of the testing programme in the setting

. . operational aspects of lateral flow testin . :
2 Instructional videos P P g 1 Communication with staff, students and

1 NHS T&T result reporting system O Kit re-ordering system (temporary — NHS other stakeholders

digital solution to follow : :
g ) _1 Managing test stock and re-ordering

2 Issuing frequently asked questions and ) . .
gireq y . _1 Setting up & maintaining Test Kit Log

best practice advice

I Incident reporting and response

2 Central incident tracking and triage : :
including lessons learnt

system, providing advice and support for

_ _1 Alignment with local public health
escalating issues

response to Covid-19
2 Coordinate reporting back to DHSC on

clinical assurance

2 Providing a link between local, regional
and national response
To ensure testing is running well, we will be in contact with settings to follow-up on any incident

reported and from time to time to find out how testing is going to learn any lessons. Guidance will be 6
updated to reflect this.






Test and Trace

Step 1:
Read guidance, watch webinars /
videos
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Step 1: Read guidance, watch webinars / videos ™™

* An instructional video is provided on YouTube for those taking the tests.

The Department of Education and NHS Test and Trace hosted a series of joint webinars for primary schools and
nurseries in January that provide information on testing and discuss any issues that may arise.

* Recordings of the webinars are available on YouTube. They cover:

Webinar 1 — Overview for primary schools, school-based nurseries and maintained nursery schools only

Webinar 2 — Overview for private, voluntary and independent nurseries only (link to follow shortly)

Webinar 3 — How to do a test and recording

All other resource such as templates are available at this link: Document Sharing Platform




https://www.youtube.com/playlist?list=PLvaBZskxS7tzQYlVg7lwH5uxAD9UrSzGJ

https://www.youtube.com/watch?v=lf0nRSYF-gI&feature=youtu.be

https://www.youtube.com/watch?v=C8JTkdEKKlU&feature=youtu.be

https://drive.google.com/drive/u/1/folders/1X4fLxy6_ppmpmKrv3hT2M6cduAN_GS54



Test and Trace

Step 2:
Recelving your test kits
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Test and Trace

Step 2: What you will receive?

Delivery parcel size
Tests will come in packs of 3 or 7
The picture shows an outer case and an example of an LFD 7’s test kit

For Private, voluntary, and independent (PVI) nurseries, Instructions for Use are supplied
inside the test kit so there is no need to hand out Instructions for Use separately. You

should refer to version 1.3.1.

For primaries, school-based nurseries and maintained nursery schools, please continue

to hand out Instructions for Use version 1.3.2 or version 1.3.3 which have been supplied

separately from the testing kits.

There will be a sufficient number of kits for the first 3 to 4 weeks of testing. You can
initially provide 2 packs of 3 or 1 pack of 7 testing kits to each member of staff or student

so that they can test twice a week

Further advice on how to re-order test kits will be available on the Document Sharing Platform. 10




https://drive.google.com/drive/u/1/folders/1X4fLxy6_ppmpmKrv3hT2M6cduAN_GS54
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Test and Trace

Step 3: Set up your collection point

The collection point does not need any extra infrastructure. However, it must:

Be able to be secured to prevent unauthorised access to the test kits, such as the staff room
Not be outside. The test kits need to be stored in temperatures between 2 and 30 degrees
Have a desk or space for individuals to sign for the test kits they are collecting

Allow enough space for social distancing

The collection point does not need to be at a fixed point within your nursery, school or college. In secondary
schools and colleges, you may find it easier to distribute test kits to pupils and students directly during the
registration process in classrooms.

It is also worth noting that the member of staff coordinating the handing out of the test kits should wear an
appropriate face covering at all times and maintain 2m distance from anyone coming to collect their test kits.

Each setting participating in self-testing should undertake a risk assessment prior to starting testing and continue to
maintain this on their risk register. This should cover risks associated with testing, non-reporting, poor uptake,
communication etc.

IMPORTANT:

o Before distributing any test kits to individuals you need to set up a ‘Test Kit Log’ (see slide 18)
and ensure you have the correct Instructions For Use to hand out where these have been
supplied separately alongside test kits (see slide 19).

12





Test and Trace

Step 4.
Running your collection point
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Step 4: Key activities to run testing festand Trace

The administrative requirements for settings are relatively light as tests will be conducted at
home. You’ll need to identify where some support is needed to carry out some key activities,
outlined below.

You must have a Covid Coordinator to support with You may also need a Registration Assistant (can

tasks such as: be the same person if needed) to support with
tasks such as:
e communicating with stakeholders e distributing the correct number of test kits to staff and
e ensuring staff and students are using the right students and managing the schedule for the distribution
instructions where supplied separately alongside of the next sets of kits

the test kits (see slide 19) and that they sign for

: : it f . : ‘
the test kits using the ‘Test Kit Log e Inputting test results from participants into your ‘test

register’

e reporting incidents and carry out risk management : : . : :
P J y g e sending reminders to participants to communicate their

e storing and reporting any required data results online, or by phone, and to the setting

e reorder tests when required e responding to staff and student questions

e working with the Covid Coordinator to manage the stock
of kits

The registration assistant should wear an appropriate face covering when giving out the test kits, and ensure social
distancing of 2 metres is maintained.

14



https://www.gov.uk/report-covid19-result
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Step 5: What do you need to tell your staff and

Test and Trace

students (and their parents/ carers)?

® 0 & ®© ©

@

Tell them what rapid testing is, and direct them to the YouTube and video content available on the Document
Sharing Platform.

Use the next slide ‘Participation and Data Protection’ and the links on that slide to discuss any concerns they may
have about testing at home.

Tell them who is acting as the Covid Coordinator and Registration Assistant (this can be the same person)

Explain that they will need to sign for their test kits and record the lot number on the box of their test kits against
their name.

Let them know how they can collect their test kits. And use the ‘Instructions for Use’ slide in this section to make
sure they collect and use the correct instructions when testing where applicable (see slide 19).

Make sure they know it is a requirement for them to report their test result, whether positive, negative or void. Use
the “Reporting your test result online” slide in this section.

In secondary schools, remind them that anyone aged 11 must have the test administered by an adult, and anyone
aged 12-17 should be supervised by an adult but can swab themselves.

Make sure they know who to contact if they have an incident while testing at home. Use the “incident reporting” slide in
this section.

16
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Participation and Data Protection

Test and Trace

All participation in testing is voluntary

Once you have understand the testing process People who decline to participate in this
and have read the privacy notice, if you choose to testing programme should follow the usual
participate you are committing to self-administer national guidelines on self-isolation and get
the test and report your results via the NHS Test & tested if they show symptoms.

Trace digital platform and to your setting.
Before taking your test, you must do three things:

1. Read the privacy notice to understand what
will happen with your data.

2. Take a copy of the new Instructions for Use
v1.3.2 or v1.3.3 where they have been
supplied separately alongside test kits (see
slide 19)

3. Record your details in the Test Kit Log (see
following slide for details)

For the Covid Coordinator to note - a template privacy notice can be found on the Document Sharing Platform

17
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Sign for the test kits

NHS

Test and Trace

Settings should record who takes test kits, using the lot number on the back

When issuing the kits to staff and students, the
iIssuer must record who takes the test kits. This
Is the Test Kit Log and should include:

Name of nursery/education setting
Name of person issuing the test
Date of issue

Lot number of test kit

Confirm receipt of new Instructions For Use
where supplied separately alongside test kits
(see slide 19)

Name of person using the test

Please use the template Test Kit Log, which can
be found on the Document Sharing Platform.
The Test Kit Log should be kept until further
guidance is given.

 27°C Store at = Sterilized using Don't use the
. [STERILEEO| . v Manufacturer
/&/ 2-30°C A ethylene oxide 2 product when
the package is
LOT| Lot number L) Expiry date o[ 2e RAgnes: damaged
' = " medical device
Warning,
- Keep away Date of ) g 0
LN goa : Do not re-use A please refer to
3 from sunlight manufacture
7 the instruction
‘ Consult instructions
F owey [ e
J for use

All of the information and images in this document are correct as of 15th January 2021
Version 1.3.2

Back cover
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O Step 5 — Key Messages for staff and students and distributing test kits m

Instructions for Use

Test and Trace

*  We are required to supply test kits with the right Instructions for Use.

* For Private, voluntary, and independent (PVI) nurseries, Instructions for Use are supplied inside the test kit so there is no
need to hand out Instructions for Use separately. You should refer to version 1.3.1.

* For primaries, school-based nurseries and maintained nursery schools, please continue to hand out Instructions for Use
version 1.3.2 or version 1.3.3 which have been supplied separately from the testing kits. You will need to ensure the
correct Instructions for Use (with a plain blue cover, and dated 15 January 2021 version 1.3.2 or version 1.3.3 on the
last page of the printed instructions) are given to participants. The old instructions are inside the box of test kits. The most

up-to-date instructions come in a separate bundle. Please inform participants that the separate document replaces the
instructions inside the box.

|2

/‘.{ Store’a: o) Szie‘(‘zed usmf} ‘ o, @ Don‘t use the Yoyr Step-by-Step Yoyr Step-by-Step
: 2-30°C ethylene oxide product when gUIde fOI’ COVID'1 9 gulde for COVID'1 9

the package is . :
O n In vitro diagnostic jamaged - =
lotrumber  5J  Expiy date invito dagnostc  damage self-testing self-testing
. = Warning,
%= Keep away Date of N 5 ) ~ 2
4"\ from sunlight manufacture G& Do not re-use A please reses fo

the instruction
>1 Consult instructions
- Keep dry 1 p
J or use

[AII of the information and images in this document are correct as of 15th January 2021 ]

Version 1.3.2

Read this whole guide carefully before you start the test

version 1.3.1 version 1.3.2 and 19
version 1.3.3





Test and Trace

Step 6:
How to report test results





. Step 6 — How to report test results m
. Test and Trace
Step 6: How do you report your test result online

You are required to report the results of your tests online, or by phone, every time you
take a test, even if the result was negative or void.

Settings are not able to view the results that

their staff and students have uploaded to the ll?ees%?’:t aCOVID-19 test
online service.

You should therefore also communicate results S

separately with your setting, so that they can T
respond accordingly. Rhllmk

Settings should record those results using the _Y"°a’“”“a”e'm”“"a”24““"5'

advice on the next slide.
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O Step 7 — Recording results at settings and reporting incidents

Step 7: Reporting results to your setting

It is important for settings to log test results, using your own system, to support staff and

students to follow the correct guidance depending on their test result.

Maintaining a COVID-19 Test register can also help you with:

identifying participants with positive results, for bubble management and contact tracing

managing stock and distribution of kits to participants based on how many kits they have used (they
may use more if any invalid tests occur)

encouraging participants to follow requirements when reporting results online, or by phone (you may
want to send reminders on test days to take a test and report results)

identifying and reporting incidents

It is up to the setting to manage this process, however, a template spreadsheet is provided.

The COVID-19 Test register should be kept until further guidance is given.

The Kit Log and Test Register must be separate documents for data protection purposes (so that those
signing for results cannot see the results of their colleagues).

NHS

Test and Trace
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O Step 7 - Recording results at settings and reporting incidents m

Test and Trace

Incident Reporting

If there are any issues with the tests that could potentially
impact the quality or safety of testing, raise a ‘yellow card’

Nursery/Education Settings

Incidents

In the case of an issue, it is most likely that this will be
experienced by an individual at home. However, if
there seem to be repeated or similar issues (e.g.
multiple repeat void tests, unclear results,
leaking/damaged tubes etc), these should be
recorded by the setting and reported to the DfE
Helpline, who will escalate to DHSC for

investigation. Please record the time, date and details
reported.

DHSC/MHRA may require the setting to provide more
information if further investigation is required.

Learning and improving

To ensure testing is running well, we will be in contact
with settings from time to time to find out how testing
is going and learn any lessons. Guidance will be
updated to reflect this.

Individuals

Clinical issue

If there is a clinical incident which led or has potential
for harm, participants are advised to report it on
https://coronavirus-yellowcard.mhra.gov.uk

This is not for seeking immediate medical care.
Medical care should be sought through the usual
route of contacting 111 or 999.

Non-clinical issue

For incidents occurring at home, participants are
advised to report any issues (something damaged, or
missing or difficult to use in the kit, unable to log result
etc.) to 119 in England, Wales, Northern Ireland and
0300 303 2713 for Scotland

Inform the Nursery/Education Setting

Participants should inform their nursery/education
setting about ongoing test-related problems, so that
they can check if this is a wider issue across other
users.

Examples of clinical issues are a swab breaking in the mouth, bleeding, allergic reaction on using the kit etc.
whereas an example of a non-clinical issue would be missing items from a test kit.
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NHS

Test and Trace

Latest guidance

You can find the latest guidance on the Document
Sharing Platform

You'll have access to FAQs, guidance on ordering Kits, o
HM Government
and advice on keeping your own ‘Register’ - amongst |
other materials. L

You'll also find the following resources which will be
useful for anyone taking part in testing:

Once opened,

e an introduction to rapid self-testing start the test within 30 minutes.

e an NHS video demonstrating how to carry out a test

How to Do a Rapid NHS | s SO
COVID-19 Self-Test . 2 e 0

e a step-by-step visual guide on how to do the test

Additional guidance for specialist settings (special schools,
special post 16 institutions and Alternative Provision) is
available here.
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Get support

Settings in England can raise questions, concerns or report issues via the
DfE coronavirus helpline on 0800 046 8687

DfE coronavirus helpline opening hours Anyone with one or more symptoms of

Monday to Friday: 8am to 6pm coronavirus

Saturday and Sunday: 10am to 6pm A high temperature, a new continuous cough, or
a loss or change in sense of smell or taste,
should self-isolate and book a test or call 119 in

If you have an urgent media query England and Wales, or 0300 303 2713 in
Scotland and Northern Ireland.

Or if you or your setting is approached by a
member of the media, please contact the
Department of Health and Social Care press office
in the first instance.
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Department

for Education

Sanctuary Buildings
Great Smith Street
London, SW1P 3BT

Email enquiry form: www.education.gov.uk/help/contactus

15 March 2021

Dear Colleague,

DfE Early Years Entitlements: March Newsletter 2021

Welcome to the March edition of the DfE Early Years Entitlements newsletter. In this edition, you will find
information on:

1.

Easing of National Lockdown restrictions

Support on offer to the Early Years Sector following the Budget
Early Years: spring term funding

Local authority survey: 2-year-old take-up

Hempsall’s: local authority support contract

Reminder: EEA pre-settled status

30 hours free childcare summer term application deadline
Promoting the entitlements: 30 hours and Tax-Free Childcare

Easing of National Lockdown restrictions

On 22" February, the Prime Minister outlined changes to national lockdown restrictions. In response to
this, we have updated our guidance for Early Years and have made the following clarifications for Early
Years providers.

Face coverings

We have clarified the guidance on wearing of face coverings where social distancing between staff in
communal areas is not possible. In Early Years settings, we recommend that face coverings should be
worn by staff and adult visitors in situations where social distancing between adults is not possible (for
example, when moving around in corridors and communal areas). Children in early years settings do not
need to wear a face covering.

Childminders for school-aged children

Childminders can continue to look after all early years children. Until 8" March, childminders could only
look after those school-age children (from reception onwards) who were vulnerable or children of critical
workers. From 8" March, childminders can now look after vulnerable children as normal, and all other
children where parents are using the provision to support them to work, seek work, undertake education or
training, or attend a medical appointment or address a medical need.
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Testing

From 22" March, the asymptomatic testing programme in education will expand to all staff in private,
voluntary and independent (PVI) nurseries, who will start to receive deliveries of Lateral Flow Devices
(LFDs) from 15™ March. PVI settings will not need to place an order to receive this initial delivery of testing
supplies.

The Department will be in touch with PVI settings in the second week of March to provide further guidance
for the use of LFD home testing kits, which will also include information about accessing webinars
explaining in more detail how the home testing process will work.

Staff in schools-based nurseries, maintained nursery schools and PVI settings will be supplied with at home
Lateral Flow Device (LFD) test kits which they will be able to use before coming into work. No further
workforce, equipment or funding is therefore required for the administration of these tests; as a result,
settings will not receive additional funding to carry out testing.

On Wednesday 10" March, we shared with you an email that the Department for Education had sent to PVI
settings to notify them that they would be receiving home testing kits for use from 22" March. We have
been informed that some providers have reported issues with the delivery of these kits. In case you missed
it, a follow-up email that we sent to you on Thursday 11" March sets out further detail for providers,
including how to report a problem if they think that their delivery may be incorrect.

2. Support on offer to the Early Years Sector following the Budget

The 2021 Budget was announced on 3™ March, and childcare providers in your area may find the following
information useful:

Extension of CJRS — the Chancellor has announced that CJRS will be extended until the end of
September. However, from 1 July, employers will be asked to make contributions to the cost of
unworked hours. These will be paid at a rate of 10% in July and 20% in August and September. For
the period until 30" April, employees who were on payroll on or before 30" October 2020 will be
eligible for the scheme. From 1%t May, employees on payroll on or before 2" March 2021 will be
eligible for the scheme. Providers should consult our guidance on financial support for education,
early years and children’s social care and HMRC’s guidance on claiming for wages through the
Coronavirus Job Retention Scheme for further details.

SEISS - As childminders are usually self-employed, they may benefit from the continuation of the
Self-Employed Income Support Scheme which has also been extended until the end of September
2021. Newly registered Childminders are now eligible to claim the fourth grant, as long as they
provided a 2019-20 self-assessment before 2 March 2021. Further information on the fourth grant
can be found here: Self-Employment Income Support Scheme fourth grant - GOV.UK

(www.gov.uk)

Business rates relief - Eligible nurseries may also qualify for nurseries discount as part of the
governments Business Rates Relief, if the business is on Ofsted’s Early Years Register and the
premises is wholly or mainly used to provide the Early Years Foundation Stage of education.
Further detail on this can be found at Business rates relief: Nurseries discount - GOV.UK

(www.gov.uk).

Business support loans - Bounce-back and other coronavirus loans for businesses will be
replaced by a new recovery loan scheme, 80% guaranteed by the government. Eligible nurseries
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may also access the new Recovery Loans as set out by the Chancellor on 3 March 2021. Further
details regarding this loan scheme can be found here: Recovery Loan Scheme - GOV.UK

(www.gov.uk).

Apprenticeships and training: Employers who hire a new apprentice between 1 April 2021 and 30
September 2021 will receive a direct payment of £3,000 per new hire, compared with £1,500 per
new apprentice hire (or £2,000 for those aged 24 and under) under the previous scheme. This is in
addition to the existing £1,000 payment the government provides for all new 16-18 year-old
apprentices and those aged under 25 with an Education, Health and Care Plan, where that

applies. Portable apprenticeships will also be extended.

3. Early Years: spring term funding

As we announced on 17" December 2020, we will fund local authorities in this spring term based on the
January 2021 census. If attendance rises after the census week, we will top-up local authorities up to 85%
of their January 2020 census level, where a local authority can provide evidence for increased attendance
during the spring term. This will give local authorities additional financial confidence to pay providers for
increasing attendance later in the spring term.

Further guidance for local authorities, setting out the details as to how the 85% top-up scheme works,
together with information on our approach for funding the summer term 2021, will be shared shortly.

4. Local authority survey: 2-year-old take-up

You may be aware that the Spring 2021 Survey is now open. The deadline for returning responses is 5pm
Tuesday 16" March. This survey is important because it will allow us to assess the level of take-up of the
2-year-old entitlement. As with the Autumn 2020 Survey, we do not intend to publish these results. We will
however use the data gathered on the total number of two-year-olds place to produce scorecards. If you

have any questions or queries about this, please contact us at earlyyears.entitlements@education.gov.uk.

5. Hempsall’s: Early Years local authority support

As part of their DfE contract for services to maximise take-up of the 2-year-old entitlement and offer
business support advice to local authorities and early years providers, Hempsall’'s has now delivered the
following services:
e Three national business support webinars for local authority officials and providers.
¢ Eight regional local authority webinars on maximising 2-year-old take-up.
¢ A national webinar helping family-facing professionals to promote the 2-year-old entitlement to
disadvantaged families.
e A series of vodcasts including information on their ‘Business Map’ tool and providers’ experience of
using it, reflections on ‘What’s Changing’, use of social media, out of school issues, and business
re-modelling processes.

Those who were unable to attend one of the national webinars or would like to refresh their knowledge are
able to view recordings and accompanying resources via the Foundation Years website:
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Feb 5th (2-year-old take-up): https://foundationyears.org.uk/2021/02/hempsalls-changing-lives-through-
childcare-webinar/

Jan 18th (business support): https://foundationyears.org.uk/2021/01/hempsalls-business-map-for-early-
years-providers/

6. Reminder: EEA pre-settled status

We would like to remind local authorities that EEA and Swiss nationals already resident in the UK before
31 December 2020 will need to ensure they have applied for EU Settled Status by 30" June 2021 if they
want to keep accessing their 30 hours free childcare entitlement and Tax-Free childcare. In the meantime,
they should continue to apply for, and reconfirm, their 30 hours places as usual using the Childcare
Service.

A range of charities, local authorities and voluntary organisations across the UK have been funded by
Home Office to provide help and information to vulnerable EU, EEA and Swiss citizens applying to the EU
Settlement Scheme. For further information about these organisations, see:
https://www.gov.uk/government/publications/eu-settlement-scheme-community-support-for-vulnerable-
citizens/list-of-organisations

Parents and providers may also wish to use the postcode checker at https://www.gov.uk/help-eu-
settlement-scheme, which helps EU citizens to see a list of the nearest organisations who are able to
provide in-person support. Further information on the application process can be found on GOV.uk.

7. 30 hours free childcare summer term application deadline

The next application deadline for 30 hours free childcare is Wednesday 315 March. We would encourage
parents to apply in advance of this date, as this will give them an opportunity to supply additional
information to HMRC if needed to support their application, and allow them time for a smooth transition into
receiving their free childcare. At the end of this newsletter you can find assets you may like to distribute to
your local providers/outlets to help remind parents of the upcoming deadline.

8. Promoting entitlements: helping parents and providers claim childcare offers

As you have detailed knowledge of your own local area and childcare market, we would appreciate if you
can cascade our toolkit through your channels to help remind working parents about support in response to
the coronavirus pandemic for Tax-Free Childcare and 30 Hours Free Childcare.

HMRC has also received feedback that some childcare providers are unsure how to sign up to Tax-Free
Childcare (TFC). As TFC is available for children up to age 11, and 17 if disabled, the re-opening of schools
to all children could be a useful time to remind their before and after school clubs how to sign up.

In case you missed it, the toolkit is still available to help you communicate with working parents about the
available offers and support that has been put in place in response to the pandemic. In this toolkit you’ll find
a range of materials including:

1. Draft emails to share with parents or providers.
2. An online flyer to share via email or social media channels with parents, promoting available support
in response to the pandemic.
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3. Social media suggestions; which are available to download for you to share (below) and guidance
on using the childcare choices logo.

social media asset 1

social media asset 2

social media asset 3

Childcare Choices logo

cooTp

9. Use of the Entitlements mailbox address

This week, we have received a number of emails directly from early years providers into our Entitlements
mailbox. We think that when providers have queries or concerns, it is important that they come to you as
their local early years teams in the first instance. Please can we therefore ask that you do not share the
inbox address with your providers, and that if you are forwarding emails from us to them, you remove the
email address from that communication? We know that many of you value the opportunity to discuss
complex provider queries with your DfE regional leads and we encourage you to keep talking to us as
usual.

Yours sincerely,

vz

Laura King
Head of Early Years Entitlements and Local Delivery
Department for Education
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