
 

Eventbrite Payments Procedure | Paying by Invoice  
Please see screenshots below  

 

1. Once you have selected register you will see a screen similar to below.  If you 

do not wish to pay online, then please select “pay by invoice”.  Please DO NOT 

use Eventbrite invoices for payment as we will send you a separate invoice 

directly from Slough Borough Council.  This invoice will be sent to you after the 

event is completed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Once you have selected “pay by invoice” a prompt will appear on your screen 

asking you to confirm you order.  Select Ok as shown below: 

 

 

 

 

 

 

3. Once you confirm the above prompt, your screen will be as below where you 

then select “Send Invoice”. You may receive a request to download an Eventbrite 

Invoice.  Please DO NOT select this option as we will invoice you separately and 

directly from Slough Borough Council. 

 

 

 

 


