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1. Asbestos Policy 



1.1 Slough Borough Council



In meeting its obligations to manage asbestos, the Council will follow HSE guidance and act in accordance with regulations, Approved Codes of Practice (ACOP) and other publications produced by the HSE. The Councils approved contractors will carry out all works within the terms of the contract.  To support this overarching Policy, separate policies with related management plans for domestic and non-domestic premises have been prepared which are maintained by the respective services.



1.2 Extent of the Councils Liability 



Regulation 4 of the Control of Asbestos Regulations 2012 (CAR 2012) imposes a duty to manage the risk from asbestos upon duty holders. The duties in respect of Regulation 4 of the CAR 2012 will rest with the person in control of maintenance activities in the non-domestic premises, whether occupier or landlord, sub-letter or managing agent. Where the premises are unoccupied, duties rest with the person in control of the premises. 



The extent of the duty is determined by the degree of responsibility over matters concerning the fabric of the building and the maintenance activities carried out there. In general, therefore, the council will be responsible for the buildings it occupies as freeholder or as leaser with a full repairing lease and to a more limited extent where the council is a landlord with some maintenance responsibilities. 



Regulation 4 of the CAR 2012 imposes a duty to manage asbestos in non-domestic premises and does not therefore apply to domestic dwellings, but does apply to the common parts of those premises. It should be noted the general duties within the Health & Safety @ Work Act 1974 to protect others from harm cover asbestos risks within individual premises of Council owned domestic stock.



2. Purpose of a Management Plan



The purpose of a plan is to protect those who may carry out work on buildings from exposure to asbestos hazards associated with their work (and consequently the occupiers or users of the buildings) by helping duty holders to manage the risk associated with asbestos in buildings.



This guide provides advice on how to comply with Regulation 4 of the Control of Asbestos Regulations 2012 (CAR 2012). It has been written using guidance given in the Health and Safety Executive Approved Code of Practice and Guidance for complying with regulation 4 of the CAR 2012. Regulation 4 imposes a requirement upon ‘duty holders’ to manage the risk associated with the occurrence of asbestos in buildings.



2.1 What is asbestos and where might you find it?



Asbestos is a naturally occurring mineral that has been used in many building products. There are three forms, informally called blue, brown and white asbestos. Since 1995 the new use of any material containing blue and brown asbestos has been banned. Since 1999 the new use of any building material containing white asbestos has been banned. This means that asbestos containing materials (ACM’s) may be found in many buildings.



Asbestos is principally a fireproofing and insulation product, although it has been widely used in buildings. Some examples of the use of asbestos in buildings are:



· Roof and Walls: Roof sheets, gutters and drainpipes, soffit boards,

· Boilers and Pipe work: Pipe lagging, boiler flues, 

· Ceilings: Textured coatings, Sprayed coatings to beams and columns,

· Interior walls: Lining panels, panels behind electrical equipment, 

· Flooring: Floor tiles, lino.



Appendix A gives definitions, types and uses of asbestos in more detail.



2.2 Why is it a problem?



When asbestos is disturbed or damaged, asbestos fibres are released into the air and can be breathed in and could cause asbestos related disease. The types of work that releases fibres include, for example, drilling holes with power tools, sawing and sanding the material. Asbestos in poor condition may also release fibres if disturbed. It is building workers, such as plumbers, electricians, carpenters, telecommunications engineers and so on who are likely to carry out maintenance or refurbishment work that are most at risk. 



It is important to remember, however, that asbestos in good condition remaining undisturbed does not present a risk.



2.3 Who has a duty to manage asbestos?



The Council is responsible for managing asbestos risk when it is the employer. Buildings managers must ensure that they follow the procedures within this guide and ensure that there is a suitable plan in place to manage the risks of any asbestos that may be in their premises. They must also ensure that all users of the building are aware of the relevant procedures.



2.4 What should be included in a local asbestos management plan?



An asbestos management plan should include:



· Details of any asbestos survey (sometimes referred to as an asbestos register).

· Details of any alterations or updates to the location & condition of the asbestos.

· An action plan and management arrangements on how the asbestos is to be managed.

· Procedures to ensure that asbestos is not accidentally disturbed by the occupiers of the building or during maintenance or refurbishment work.













3. Content of this Guide

3.1 This guide contains:

· Measures to be taken to:

i. Manage the risk presented from asbestos, including measure for properly maintaining or safely removing asbestos 

ii. Arrangements for letting people know where asbestos or presumed asbestos is

iii. Arrangements for controlling site work and recording activities



These are explained in Section 4 ‘What Duty Holders Must Do’ and Appendices C to G inclusive. 



· Arrangements  for review and monitoring of a management plan. This is explained in Section 5 ‘Monitoring and Development of the plan’ and Appendix J.

· Definitions  and uses of asbestos. These are given in Appendix A

· Literature references 



4. What Duty Holders Must Do



4.1 Duty holders (defined in 2.3) must maintain asbestos containing materials (ACMs) in good condition to protect two groups of people. They are:



· Those who work on the fabric of the building (e.g. operatives)

· Those who use or work in the building (e.g. plant and office workers, pupils, customers, cleaners etc.)

 

4.2 Duty holders must have a plan in place to protect occupiers and others from hazardous exposure to asbestos. To keep the plan both simple and effective duty holders actions have been set out as a set of notes and procedures, grouped under 4 headings, which are:



· Actions to take for property maintaining or safely removing asbestos 

· Actions to take for letting people know where asbestos or presumed asbestos is 

· Actions to take control site work and record activities 

· Actions to take control works with asbestos 



4.3 Actions to take for properly maintaining or safely removing asbestos



Should ACMs be maintained or removed? 



This depends upon the risk of asbestos fibres being released. It is likely that many ACMs in buildings are in good condition or are not vulnerable to damage and can be left in place without the likelihood of becoming hazardous. In such cases ACMs do not have to be removed. They can be left in place and managed.  



In cases where ACMs are in poor condition or are in a vulnerable position and liable to damage the following options are available: protect or enclose, seal or encapsulate, repair or remove.

Appendix B sets out the measures to be taken dealing with asbestos containing materials.





	

4.4 Actions to take for letting people know where asbestos or presumed asbestos is



Duty holders must ensure that information about the location and condition of asbestos or presumed asbestos is provided to every person liable to disturb it. Arrangements for doing this must be written down and capable of being retrieved and understood by anyone using this plan, even if the main contact or nominated person is not available at the time.



For buildings that it is responsible for, the Council has already carried out asbestos inspections in its properties to identify risk and decide upon whether presumed ACMs can be left in place. 



The building manager must have access to a copy of the survey. All new information must be added to the original survey to ensure that a comprehensive record is kept. 



Appendix C sets out the actions to take for letting people know where asbestos or assumed asbestos is. 



Appendix M: Management Arrangements – form to use to record decisions and 

arrangements for managing asbestos.



4.5 Actions to take control site work and record activities 



An Asbestos Management Survey will NOT intrusively investigate into sealed or hard to access voids (such as above fixed ceilings, interlocking ceiling tiles or floor ducts), within plant and live equipment, beneath insulation materials (such as beneath pipe insulation, above thick loft insulation, etc.), or carry out investigations which would damage the decoration and proper working order of a property (such as damaging paneling, flooring, door and window frames, etc.).



Before commencing any works which could potentially disturb the fabric of a building it should be established if any asbestos is present via analysis, surveying or other means.

Or it should be assumed that the most hazardous form of asbestos is present

There are two types of asbestos surveys:



· Management Survey: Sampling & Assessment Survey – Identify the location, extent & type of ACMs as far as practical with representative sampling.

· Refurbishment/Demolition Survey: Pre Demolition/Major Refurbishment Survey – This may include destructive sampling methods to gain access to all areas and concealed voids.



Contractors must be provided with information relating to the type, location and extent of asbestos or assumed asbestos in buildings where they are being asked to work. Where they are required to work on asbestos in most cases they must be Licensed Contractors. Some work with asbestos does not normally require a license and this is set out in Appendix B. 



Where the work does not involve asbestos, as far as can be reasonably ascertained, contractors or anyone carrying out work to the buildings must be advised that asbestos may be present in other locations. It is possible that, even after every precaution has been taken, a person working on or using the building may unexpectedly come across either suspicious material or material that is presumed to contain asbestos and where exposure to asbestos is conceivable.  



In such cases work should stop immediately and the following persons informed: (1) the site manager or person in charge; (2) The contractor’s employer; (3) Property Services; and where suspicious material has been disturbed, the Corporate Health & Safety Team. Please refer to the Contingency Plan, Appendix I, for guidance on the actions that should be taken.



Before work starts on site, contractors must be issued with a permit to work. Refer to the following appendices for guidance on action to control site work and record activities: 



Appendix E:  Copy of the Permit to Work 	

Appendix G:  Checklist of actions to take when work is carried out

Appendix H:  Air monitoring and clearance certificates

Appendix I:  Contingency Plan



4.6 Actions to take control works with asbestos 



Works required on asbestos are spilt into three groups:



· Prior to commencing these works the Licensed Asbestos Contractor must submit a 14 day notification to the HSE and a UKAS approved analyst must be present to complete four stage clearance and Certificate of Reoccupation on completion of works. Where possible the independent analyst shall be employed and present throughout the entirety of the works to monitor all works are completed safely and in line with Slough Borough Council and HSE guidelines. 



· Notifiable Non-Licensed Asbestos Works (NNLW): All non-licensed asbestos works need to be carried out with the appropriate controls in place and MUST be completed by an appropriately trained person. But for notifiable non-licensed work (NNLW), employers also have additional requirements to: 



· Notify work with asbestos to the relevant enforcing authority (HSE)

· Ensure medical examinations are carried out of operatives

· Maintain registers of work (health records)



· Non-Licensed Asbestos Works (NLW): This would include minor works on asbestos materials where works are short, non continuous maintenance works with sporadic and low intensity exposure that does NOT exceed the control limits set out by the HSE.



NOTE: All non-licensed works on asbestos materials whether notifiable or non-notifiable MUST be carried out by Asbestos Minor Works trained persons and MUST be carried out in line with the HSE’s Asbestos Essentials Safe working Procedures. Asbestos Awareness Training is NOT sufficient training to carry out asbestos works.



For further details identifying if works are Licensable, Non-licensable, Notifiable or Non-Notifiable and what controls need to be in place refer to:

Appendix B: Dealing with Asbestos Containing Material

Appendix H: Air monitoring and Clearance Certificates



4.7 Site contacts for those carrying out work

 

Provide suitable contact names and details to those carrying out work on your buildings so that the appropriate people can be informed in the event of an asbestos occurrence. It would be worthwhile identifying appropriate contacts and listing them in this document. Make sure that they are provided when a Permit to Work is issued, should you commission work independently. 



5. Monitoring and Development of a Plan



5.1 Monitoring Arrangements



This guide includes measures for monitoring:



1. The condition and occurrence of asbestos. The period for checking and the methods used to check the condition and occurrence of asbestos are written down in Appendix J: Monitoring Arrangements.



2. Periodic checks to make sure the arrangements for managing asbestos are working and that people are fully aware of what they should be doing to comply with the duty to manage. Building users/site managers will have to decide how frequently these checks are to be made. As a minimum, HSE publication ‘The Management of Asbestos in non-domestic premises, Regulation 4 of the Control of Asbestos Regulations 2012’ states that the review should be carried out at least every 6-12 months if there have been no changes.



Further guidance intended to be useful in deciding the frequency of review is given in Appendix J.	

5.2 Development of a Plan



A plan is to be regarded as a ‘live’ document and it is anticipated that the quality of information contained in the plan should improve as management of asbestos progresses. For example, sampling of materials, as and when carried out, will confirm asbestos type, thereby improving the quality of the plan. 




6. References 

Publications useful to Duty holders.



		Title

		Type

		HSE Reference

		Content/Audience



		Control of Asbestos Regulations (CAR) 2012 

		Reg.

		

		For anyone involved with ACM’s in the workplace.



		Health and Safety Executive Website www.hse.gov.uk

		Guide

		

		Advice pages on changes to the CAR 2012 and NNLW and NLW classifications.



		Managing Asbestos in Premises

		Guide

		INDG 223 (rev 5)

		Free booklet for duty holders.



		A Comprehensive Guide to Managing Asbestos in Premises

		Guide

		HSG 227

		HSE guidance for those who have a duty to manage the risks from asbestos in premises.



		Work with Asbestos that does not normally require a licence

		ACOP

		L27

		Contains CAWR 2002. Applies to work with asbestos that does not normally require a HSE licence.



		‘The management of asbestos in non-domestic premises’ (Regulation 4 of the CAR 2012)

		ACOP

		L127

		Advice on how to comply with Regulations 4 of the CAR 2012, for duty holders and those required to co-operate with them.
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Appendix A:  Definitions and Uses of Asbestos                                                      

                                                                       			

























Definitions of Asbestos



‘Asbestos’ means any of the following materials:



Crocidolite	blue asbestos

Amosite	brown asbestos

Chrysotile	white asbestos

Anthophylite

Tremolite

Actinolite

and any mixture of these materials 



Asbestos material or ‘asbestos containing material’ means any material which contains in it’s make-up any form of asbestos in any quantity.

‘ACM’ means asbestos containing material

‘Friable’ means asbestos material capable of being crumbled in the hand

‘Soft asbestos’ means asbestos material not friable but capable of being deformed by hand

‘Hard asbestos’ means asbestos material not capable of being deformed by hand unless by snapping

‘CAR 2012’ means Control of Asbestos Regulations 2012

‘ACOP’ means Approved Code of Practice

‘HSE’ means Health and Safety Executive

‘Minor Work’ The term ‘minor work’ does not appear in the regulations but can be taken to mean work only of minor interest or extent. More specifically, in relation to work with asbestos insulation, asbestos coating and asbestos insulation board, is work of short duration where the risk assessment shows that works will only produce sporadic and low intensity exposure and do not exceed the control limits of 0.1 f/cm3 averaged over a 4 hour period and 0.1 f/cm3 over a ten minute period and where short duration refers to either (a) any person who carries out work spends less than a total of I hour in seven days or (b) the total time spent on the work by all the people working on it does not exceed 2 hours.  



Uses of Asbestos



Note: Asbestos is such a versatile material that not all of its uses are known. It is sometimes found in obscure, unexpected places.  









		Product

		Use

		Approx. % of asbestos



		Loose

		Mattresses/quilts for fire stopping or sound insulation

		100



		Sprayed Coatings

		Acoustic insulation, structural fire stopping

		55-85



		Thermal Insulations: lagging, pre-formed sections tapes, ropes paper, felting, blankets

		Of piped, boilers, pressure vessels, Calorifiers 

		6-85



		Asbestos boards: millboard insulating board.







Paper, felt, cardboard, electrical and heat insulations

		Fire protection, heat and electrical insulation.

Fire breaks, infill panels, partitions, ceilings, ceiling tiles, linings to roofs and walls, external canopies and porch linings.

Reinforcements and linings of other products.

		37-97



16-40







100



		Textiles: 

Ropes and yarns 



Cloth 

		Jointing and packing, boiler, oven and flue sealing-plaited tubing in electric cable.

Fire blankets, mattresses, curtains, gloves.

		100





100



		Gaskets and Washers

		Hot water boilers to industrial power plant and chemical plants

		90



		Strings 

		Seals to hot water radiators

		100



		Friction product: 

Resin-based materials 



Drive and convey or belts

		

Brakes and clutch plates in machinery and lifts 

Engines and conveyors 

		

30-70



30-70



		Cement Products:

Profiled sheets



Semi-compressed flat sheet and partition board







Fully compressed flat sheet for slates, tiles, board.

Pre-formed moulded and extruded products 

		

Roofs, wall cladding, permanent shuttering.

Bath panels, soffits, walls, ceiling linings, weather boarding, composite panels for fire protection or as base for decorative facings

Worktops, imitation roof slates 



Troughs and conduits, cisterns, drain pipes, flues, rainwater goods, windowsills and reveals, Fascias, soffits, ducts, copings promenade tiles and early imitation slates 

		

10-15



10-25









10-15



10-15



		Other encapsulated materials:

Textured Coatings 



Bitumen Products 







Flooring 







Reinforced plastic and resin composites 

		

Decorative coatings on walls and ceilings



Early forms of roofing felt, gutter linings and flashings, DPC, mastics and adhesives for floor tiles and wall coverings.



Thermoplastic floor tiles PVC vinyl floor tiles and unbacked sheet Asbestos paper backing to PVC floor tiles 



Toilet cisterns, seats, banisters.

		

3-5



100(in bitumen matrix)

25



7

100





1-10
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Appendix B:  Dealing with Asbestos Containing Material

                                                                       			



















General Note: If you encounter asbestos or suspected asbestos at your premises you must seek advice from the Property Services team or the Corporate Health & Safety Team. 

Refer to Appendix I in the event of an unexpected exposure to asbestos.

Refer to Appendix K for the Out-of-hours procedure for dealing uncontrolled asbestos.

Refer to Appendix L for the Advice to managers following Asbestos incidents.  

A2.1 Work with Asbestos where a Licence is required

The Control of Asbestos Regulations 2012 (CAR 2012) requires that in the majority of cases, asbestos works should only be carried out by a licensed contractor. This work includes: 

· Most asbestos removal works

· All works on asbestos sprayed coating and asbestos lagging

· And most works with asbestos insulation and insulation board

· Works which are NOT sporadic and of low intensity

· Works where the Control Limit WILL exceed 0.1 asbestos fibres per cubic centimetre of air (0.1f/cm3) or where the risk assessment CANNOT clearly demonstrate that the works will not exceed the Control Limit.

Whoever carries out works that fall into the above categories MUST hold a full asbestos license; this applies to both external Contractors and Employees working on their own premises.



All licensed asbestos works MUST be notified to the Health and Safety Executive (HSE) with a 14 day notification period. However, before the licensed contractor can place a 14 day notification and start work, they MUST visit the property and assess the works in person. Therefore, licensed asbestos works MUST be planned well in advance to allow enough time for the licensed contractor to fully assess the works, discuss and agreed scopes of works and then place their 14 day notification.



A2.2 Work with Asbestos where a licence is not normally required

In some situations, for very minor asbestos works, it may be more appropriate to use an alternative contractor for asbestos works. In those circumstances the Project Officer (or person in charge of the works) and the Building Manager are responsible for making sure that any asbestos works are completed. 

To be exempt from needing a license the works on or works which will disturb asbestos containing building materials must be:

· Sporadic and low intensity – such that the concentration of asbestos fibres in the air should not exceed 0.6f/cm3 measured over 10 minutes AND

· DO NOT exceed the Control Limits such that workers exposure to asbestos fibres does NOT exceed the legal Control Limit of 0.1 asbestos fibres per cubic centimetre of air (0.1f/cm3) averaged over a 4 hour period

· AND the works must meet one of the following four conditions:

· Short, non-continuous maintenance task, with non-friable materials. Where friability means how likely the asbestos material is to release asbestos fibres when worked on such that non-friable materials will only release a small number of fibres. OR

· Removal tasks, where the asbestos material is in reasonable condition and it is not being deliberately broken up AND the asbestos fibres are firmly linked within a matrix. For example, where the asbestos is coated, covered or contained within another material (such as cement, paint or plastic). OR

· Encapsulation (painting with special bonding paint) or sealing works on asbestos materials which are in good condition and are being sealed to protect against future damage. OR

· Asbestos Air Monitoring and Asbestos Surveying where samples of asbestos fibres in the air and/or samples of suspect materials are taken in a safe manner in line with the HSE guidance to confirm the presence of asbestos.



In relation to these works the term “short duration” refers to either:

· Any person who carries out work spends less than a total of I hour in seven days OR

· The total time spent on the work by all the people working on it does not exceed 2 hours.



ALL WORKS ON ASBESTOS CONTAINING MATERIALS WHETHER THEY REQUIRE A LICENCE OR NOT, MUST BE CARRIED OUT BY PERSONNEL WITH:

· Asbestos Minor Works Training (NOTE: Asbestos Awareness Training is not sufficient to carry out asbestos works)

· Suitable Personal Protective Equipment (PPE)

· Method Statements and working procedures for completing works safely and in line with HSE guidance (Asbestos Essentials) 

· Insurance cover for carrying out asbestos works 

· Asbestos waste disposal arrangements and a license to carry hazardous materials





A2.3 Assessing whether Non-Licensable Asbestos works are Notifiable (NNLW) or not (NLW)

Whether non-licensable asbestos work is either licensable, NNLW or non-licensed work has to be determined in every case and will depend on the type of work due to be carried out, the type of material to be worked on and its condition. The identification of the type of asbestos-containing material (ACM) to be worked on and an assessment of its condition are important parts of the risk assessment, which needs to be completed by the Building Manager and Worker before they start work.

Firstly decide if the work is exempt from licensing or not[1].

If the work is exempt from the need for a licence, you then need to determine if it is notifiable non-licensed work (NNLW) or non-licensed work (NLW). 

NOTE: All works on asbestos materials whether notifiable or non-notifiable MUST be carried out by Asbestos Minor Works trained persons and MUST be carried out in line with the HSE’s Asbestos Essentials Safe working Procedures. Asbestos Awareness Training is NOT sufficient training to carry out asbestos works.

A2.4 Asbestos Work Categories 

A quick view illustration of asbestos works categories is below and a decision flow chart from the Asbestos Essentials sheet AO is also below to help you decide how work with asbestos should be categorised 
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A2.5 Examples of NNLW and NLW Works 



Examples of NNLW include, (assuming in all cases exposure is sporadic and of low intensity and will not exceed the control limit):



· minor, short duration, maintenance work involving asbestos insulation, e.g. repairing minor damage to a small section of pipe insulation where the exterior coating has been broken or damaged; 

· minor removal work involving AIB, when short duration and as part of a refurbishment project, e.g. removing AIB panels fixed with screws following water damage; 

· entry into the roof space above an AIB tiled ceiling, when no decontamination or cleaning has taken place; 

· removal work involving textured decorative coatings where the method of removal requires deterioration of the material, e.g. where the material is treated by steam, hydrating gel etc. and scraped off the underlying surface, or where it is very badly flood-damaged; 

· removal of asbestos paper and cardboard products if not firmly bonded in a matrix; 

· removal of asbestos cement (AC) which is substantially degraded e.g. badly fire-damaged or de-laminated material, or where substantial breakage is unavoidable to achieve removal. 



NNLW will not normally include the following, which will continue to be categorised as non-licensed work (which is not notifiable), (assuming in all cases exposure is sporadic and of low intensity and will not exceed the control limit):



· short, non-continuous maintenance work involving AIB which is in good condition, e.g. drilling holes in AIB to attach a fitting or pass through a cable or pipe, cleaning light fittings attached to AIB, removing a door with AIB fire-proofing, or lifting ceiling tiles for inspection where there is no full-body entry into the roof space; 

· short, non-continuous maintenance work on asbestos cement (AC), e.g. work on weathered AC roof tiles; 

· removal of AC, which is kept virtually intact; 

· short, non-continuous maintenance work on textured decorative coatings, e.g. drilling holes, inserting screws or painting; 

· small-scale maintenance work with textured decorative coatings when this can be achieved without deterioration of the material, e.g. by careful cutting around backing sheets to achieve removal intact; 

· removal, for example, of gaskets or asbestos rope cords from heating appliances, which can be left in situ for disposal or can be lifted out virtually intact, without substantial breakage; 

· short, non-continuous maintenance work on clutch discs, brakes, friction products etc unless significant damage is required e.g. by power tools; 

· removal of floor tiles or bitumen felt, when done with the appropriate controls, e.g. inline with Asbestos Essentials sheets A21 and A23[3]; 

· work to enclose or seal asbestos materials that are in good condition (and that do not require a license); 

· air monitoring and control, and the collection and analysis of samples. 

NOTE: All works on asbestos materials whether notifiable or non-notifiable MUST be carried out by Asbestos Minor Works trained persons and MUST be carried out in line with the HSE’s Asbestos Essentials Safe working Procedures. Asbestos Awareness Training is NOT sufficient training to carry out asbestos works.



A2.6 Managing Asbestos Containing Materials in Buildings



An Asbestos register should be considered a ‘live’ document with regular inspections of asbestos containing materials and assessments of whether remedial actions are required to repair damaged asbestos materials or maintain the good condition of asbestos materials that are ‘at risk’ of being damaged.



Remedial Measures:

The available remedial measures are:



· Leave material in place and introduce a management system

· Repair, seal, protect or encapsulate material and leave in place and introduce a management system

· Remove, through a licensed contractor and dispose of asbestos materials to a site licensed for disposal of asbestos materials



Action for various types:  (Note: where asbestos remains in position it should be recorded in the asbestos records. The records must be updated if the asbestos is subsequently removed.)



1. Sprayed Applications

· If in good condition, must be sealed and warning signs placed

· If slightly damaged and not readily accessible, must be repaired and sealed

· If damaged, could be damaged, not suitably sealed and not reasonably practical to seal, it must be removed to a site licensed for the disposal of asbestos materials.

All work with spayed asbestos must be carried out by a licensed contractor.



2. Insulation and Lagging

· If in good condition, must be sealed and warning signs placed

· If in good condition but in a location where it could be damaged, then if appropriate it could be sealed and protected and/or planned removal should be considered.

· If damaged or not properly sealed and not reasonably practical to seal; or hazardous by virtue of an air sample, then it must be removed to a site licensed for the disposal of asbestos materials

All work with insulation and lagging must be carried out by a licensed contractor.



3. Insulation Boards

· If sound and undamaged and not subject to treatment or contact that may cause fiber release it may be left undisturbed, but any surfaces exposed to occupied areas must be sealed or enclosed and warning signs placed.

· If loose, friable, damaged or deteriorating it must be removed to a site licensed for the disposal of asbestos materials

All major work with insulation board must be carried out by a licensed contractor.

4. Asbestos Cement

· If in good condition and in an external location then it should be managed and warning signs placed.

· If in good condition and in an internal location any surfaces exposed to occupied areas must be sealed or enclosed and warning signs placed.

· If in good condition but liable to damage or are old, friable, loose or likely to release fibres may either be removed to a site licensed for the disposal of asbestos materials or sealed.

All minor work with asbestos must be carried out by a fully trained person with appropriate equipment and safety procedures.



5. Equipment Containing Asbestos

· If protected so that asbestos fibres cannot be released then no action is required.

· Asbestos in air systems, duct linings, fume cupboards etc where asbestos can be damaged during use, running or maintenance or weakened by age, should be sealed or consideration given to replacement with non asbestos materials.

All minor work with asbestos must be carried out by a fully trained person with appropriate equipment and safety procedures.



6. Derelict and Abandoned Premises

· If the building is sound and can be refurbished, it must be made secure against unauthorised entry and the asbestos labeled.

· If the asbestos is damaged or decayed, removal by a specialist contractor must be carried out before the building is sealed.

· If the building has no future life, asbestos must be removed by a specialist contractor before demolition

· Plant and equipment not forming part of the premises must be disposed of in accordance with the Control of Pollution Act.

All removed materials must be taken to a site licensed for the disposal of asbestos materials
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Appendix C: Actions To Take For Letting People Know Where Asbestos or Materials That Are Assumed to be Asbestos are.

                                                                       			





























· Identify a person or persons who will be responsible for keeping this Plan in a safe but accessible place. Please ensure that your site management structure identifies this person and the location of the Asbestos Management Plan.

· Issue a Permit to Work to anyone who is going to work on the building. Ensure that anyone who comes to the premises to carry out maintenance work or other work to the premises is required to report to the premises manager or responsible person, who would issue a pass to those intending to carry out work in a particular part of the building. Provide such persons with the asbestos survey details for your premises and any other relevant information available indicating the position and condition of known or presumed ACM’s.

· The Council will provide the Royal Berkshire Fire & Rescue Authority with a list of non-housing property believed to contain known or presumed ACM’s and also inform the fire authority that asbestos risk management plans have been issued to the occupiers of those properties.     

· Ensure that anyone intending to work on a part of the premises is made aware that asbestos may be present in locations others than those recorded and that if suspicious material is found they are to stop work and inform their employer, the site manager, the Property Services team and the Corporate Health & Safety Team if the material has been disturbed.  

· Tell relevant members of staff and those with a responsibility for managing the premises, control access to the premises or who work in the premises what the arrangements are for informing those who may disturb asbestos whilst working in your premises. Ensure that appropriate employee representatives, e.g. safety representatives, are made aware of the provisions of this Plan.  

· Provide all employees likely to come into contact with asbestos with access to the relevant details in this Plan. This requirement will also apply to commercial tenants or users of a building where the Council is aware of the presence of ACM’s and they are likely to come into contact with ACM’s.

· Make sure that any new information about the location, condition or identification of asbestos is suitably recorded. If you do become aware of the presence of asbestos, please check that the provisions of the plan have been complied with. You may find it useful to make the Asbestos Management Plan an agenda item on routine periodic management or health and safety meetings. This could help appropriate staff to remain aware of asbestos risk management. 
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Appendix D: Asbestos Awareness Training                                                      

                                                                       			























Asbestos awareness training is required by the Control of Asbestos Regulations 2012 (CAR 2012) to be given to all employees whose work could potentially expose them to asbestos, especially those workers involved in the refurbishment, maintenance or demolition of buildings who could potentially disturb the fabric of the building and hence disturb and expose asbestos containing materials.



The only exemptions from this requirement are where an employer can demonstrate that works will only be in buildings that are asbestos free.



Awareness training must cover properties of asbestos, health effects, likely uses and locations within buildings, procedures and contingency plans and how to avoid disturbing asbestos materials.



Further training is required for actual work on non-licensable asbestos materials where employees will knowingly work on ACMs and in addition to the training, adequate method statements, safe working practices, equipment and PPE would be required.



Works with licensable asbestos materials must be carried out by a licensed contractor.
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Appendix E: Permit To Work                                                       

                                                                       			















Before this Permit To Work can be issued the Asbestos Management Plan must be shown to everyone intending to carry out work to your building. The Plan must be kept accessible at all times, either at your building’s reception desk or at some other designated location. When work is carried out at your building a nominated person must ensure that the contractor or person carrying out the work has seen and read the plan and understood their responsibilities. The Permit to Work must be signed by the contractor or person intending to carry out work. A Method Statement must be attached to the Permit to Work. (Please also keep a record, attached to this document, of the Permits to Work you have issued when you commission work independently of the Council.) 



Permit to Work

Building: ……………………………………………………………………………………..

  ..........................................................................................................



Permit Number: ……………………………………………………………………………..

Site Contact or Council Contact: …………………………………………………………

Type Of Work: ………………………………………………………………………….

.............…………………………………………………………………

……………………………………………………………………………

……………………………………………………………………………

…………………………………………………………………………….



Location of Work: …………………………………………………………………….

………………………………………………………………………..

………………………………………………………………………

Contractor:   	Name…………………………………………………………… 

			Contact Number…………………………………………………



Site Foreman:	Name…………………………………………………………….	

			Contact Number………………………………………………..



Start Date: ………………………………………………………………………………

To be completed by:  ………………………………………………………………….

I acknowledge that I have read and understood the Asbestos Management Plan



Signed……………………………………………………………..Date………………



Extension of time to: ……………………………………………………………………

Signed……………………………………………………………..Date………………
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Appendix F: Amendments to the Asbestos Record                                                        

                                                                       			

















This table should be used to record:  

· Any amendments to the occurrence of asbestos or suspected asbestos that site managers become aware of 

· Any changes in condition of known asbestos such as damage, repair or removal

Please send a copy of this form and any air monitoring or clearance certificates to Property Services to update their records



		Date



		Location Ref

		Location

(Block, Floor & Room as per asbestos report)

		Description of Amendments

(Encapsulation, Removal, New Sample Results etc.)

		Works Carried out by

		Completion Date

		Air Monitoring or Clearance Certificates

(File in Asbestos Folder & Copy to Property Services)

		Name of notifying person
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Appendix G: Checklist of actions to take when work on Asbestos Containing Materials is carried out.

                                                                       			



























1. Have you confirmed if your asbestos works are licensable works, notifiable non-licensable works or non-notifiable non-licensable works?

2. Are you using an appropriately trained, licensed and insured contractor for your asbestos works (Refer to Appendix B)

3. Are works being arranged through the Asbestos Team at Property Services? If not, have you made them aware of the planned works and sought their advice.

On site checks before works are carried out:

· Name of Contractor’s Employee in charge of the site

· Contractor has been given information about location and condition of ACM’s

· Contractor has a Permit to Work

· Check Method Statement has been prepared and includes agreed safe working methods in line with HSE practices, risk assessments completed, work areas and transit routes clearly identified and suitable methods of disposing of waste arranged

· The HSE have been notified (where works are notifiable)

· Warning signs erected and areas are clear of occupants

· Name of the Independent Analyst Monitoring works (Where works are licensable) and that they are happy for the works to proceed.

On site checks on completion of works:

· Ascertain from contractor’s responsible person that all the work has been carried out correctly and that the area is safe for use and normal operation can resume

· Confirm any limitations to the works or asbestos materials that remain in the area on completion of the works

· Obtain a copy of the Certificate of Reoccupation (where works are licensable) 

· Check that all removed asbestos has been correctly removed to a suitable tip and is no longer on site

· Check that the work areas have been left to a suitable standard, are clean and tidy 
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Appendix H: Air Monitoring and Site Clearance Certificates following works with Asbestos

                                                                       			





























Once removal of asbestos has been completed, the premises must be thoroughly assessed to determine whether it is fit to return to client and be reoccupied. Before a Certificate of Reoccupation can be issued four successive stages of assessment must be completed with each one being completed satisfactory before the next can commence.



The Four Stages of Clearance are as follows:



1. Stage One: Preliminary check of sites condition and job competence where the plan of works is checked and the cleanliness and functioning of work areas, hygiene facilities and equipment.



2. Stage Two: A thorough visual inspection inside the enclosure/work area where the completeness of ACM removal from all surfaces and underlying surfaces is checked and the cleaning of all dust and debris is checked.



3. Stage Three: Clearance air monitoring using an appropriate number of sample points to the size of the area and accompanied by activities to raise dust from surfaces consistent with normal and future use of the area.



4. Stage Four: Final assessment post enclosure/work are dismantling where a visual inspection will check that all debris has been removed.



All removal records and Clearance Certificates for Reoccupation should be filed and kept in a safe place and a copy sent to the Council’s Property Services so that the records can be kept up to date.



As of April 2007 anyone engaged to carryout site clearance certification for reoccupation must have appropriate accreditation of ISO 17020 and ISO 17025 through a recognized accreditation body.  



During all removal and remediation asbestos works it is strongly recommended that an independent UKAS accredited Analysts is engaged for the duration of the works to carryout enclosures checks, confirm removal contractor paperwork, monitor removals and carryout air monitoring throughout the works. The air monitoring tests can be used to measure the concentration of asbestos fibres present in the work area and for background, leak and reassurance sampling to check that control measures are working effectively.
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Appendix I: Contingency Plan  



























1. Stop work immediately and warn others. Take initial measures to close off the affected area so that others do not enter. 

2. Report as soon as possible to one of the following: 



· Property Services

· Corporate Health & Safety Team



3. If fibres could be attached to your clothes or hair, stay immediately outside affected area and seek advice to prevent possible dispersing of fibres



There should be an immediate site meeting to decide upon the measures required which may include one of more of the following:



· Evacuation, closure and sealing off the affected area

· Sampling/analysis of the material concerned

· Air sampling of the affected area

· Arrangements for any remedial work

· Arrangements for clearance and reoccupation of the affected area

· Arrangements for temporary relocation of activities normally carried out in the affected area and of staff who normally work in the affected area



A further meeting should be held after the matter has been fully dealt with to review the incident and determine what additional measures, if any could be taken to avoid a recurrence.
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Appendix J: Monitoring Arrangements and Plan Development 



























This asbestos risk management plan is a ‘live’ document and must be subject to review to retain its relevance and usefulness. When amendments are made the risk management plan must have an updated inserted. 



Review shall be both:

· Continuous

· Periodic



And must cover:

a. Checks on the condition and occurrence of asbestos

b. Checks that the management arrangements are working



Checks on the condition and occurrence of asbestos.



· Continuous

Continuous review shall be achieved by updating the asbestos plan when project or maintenance work is planned and carried out. If sites undertake such work independently of the Council and encounter asbestos as part of their work, they shall inform Property Services. Please take prompt action in this regard so that timely advice can be given and appropriate action taken.

· Periodic

Periodic review shall be carried out as part of the Council’s annual update of the premises condition survey.



Checks that the management arrangements are working



Upon receipt of this plan you must establish a site management process for compliance with the Control of Asbestos at Work Regulations 2012. This process will essentially be formal arrangements to ensure that the responsible person or persons on site are aware of what they should be doing to comply with the regulations. That is to say, to be aware of this plan and its provisions, to keep the plan in a known and accessible place, to ensure that those who carry out work to the building see the asbestos plan (section 5 of the plan) before they start work, regardless of who commissions the work and to use the plan as a means minimizing and managing the risk of exposure to asbestos.  Please remember that the duty to manage is shared between SBC and those responsible for day to day management of the site and that you may seek advice from the Property Services and Corporate Health & Safety Teams in any matter regarding asbestos.    







· Continuous

 As a minimum, HSE publication ‘The management of asbestos in non-domestic premises, Regulation 4 of the Control of Asbestos Regulations 2012’ advises that adequacy of the management arrangements should be checked every 6 months.

Continuous checks should be carried out as part of your normal health and safety management process. This can be achieved by making management of the Asbestos Management Plan an agenda item for your management team, health and safety forum or management committee meetings. In this way you should be able to review your plan and site management process within the advised 6 monthly interval.

· Periodic

It may be that the frequency of periodic checks will vary from site to site depending upon size and complexity, type of use etc. 



Developing an Asbestos Management Plan



Factors to include when developing an Asbestos Management Plan:

1. Summary

· Control of Asbestos Regulations 2012 (CAR) requires employers to prevent the exposure of their employees to asbestos, or where this is not practicable, to reduce the exposure to the lowest possible level.

· The requirement of Regulation 4 of the CAR is a requirement to manage asbestos and maintain it in a safe condition.

· To comply the duty-holder should have an asbestos management plan in place which deals with all aspects of risk from asbestos, including training and maintenance provisions. 

2. Purpose & Scope



· The purpose of this asbestos management plan is to clarify the asbestos management responsibilities and arrangements of Slough Borough Council, acting as an “Asbestos Responsible Person” at the <site/estate>.

· This plan includes all <sites> under the <site/estate>, namely:



		Asset

		Address

		Postcode

		Re-inspection information



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





3. Aims 



The aims of this asbestos management plan are:-



· To help ensure that ACM’s are managed in compliance with current legislative requirements and in particular, the specific legal duties under Regulation 4 of the CAR;



· To consolidate and clarify the arrangements established by <site/estate> for managing asbestos;



· To identify the arrangements in place for what <site/estate> & believe are our “Asbestos Responsible Person” roles & responsibilities 



· To comply with the requirements of the client’s asbestos management policy (if applicable)



· To help prevent the disturbance and exposure to ACM’s by <site/estate> controlled staff and contractors and others that may be exposed as a result of their undertakings. 

4. Terminology (update with relevant information as applicable)

		ACM

		-

		Asbestos Containing Material



		AMP

		-

		Asbestos Management Plan



		Asbestos

		-

		The following minerals, crocidolite, amosite, chrysotile, fibrous actinolite, fibrous anthophyllite or fibrous tremolite or any mixture containing any of those minerals;



		Asbestos Responsible Person

		-

		1. Where the survey etc. carried out by, or on behalf of, the Duty Holder shows that there is a reasonably foreseeable risk of exposure to ACM’s they will appoint a person with the responsibility for managing the control scheme.  

2. This individual will be known as the Asbestos Responsible Person and must be competent for these tasks, having sufficient knowledge, and experience of the system to ensure it is managed and controlled effectively.  

3. Practically this competence will comprise of knowledge of the building, experience of asbestos management and successful completion of the Responsible Person course.  (if applicable)

4. The Asbestos Duty Holder may appoint them selves as the Asbestos Responsible Person where the competence criterion are satisfied.  

5. The name of this person will be stated in the relevant site safety plan along with a sufficient number of deputies to ensure that holiday and sickness absence is covered.  



		ATW

		-

		Authorisation To Work



		CAR

		-

		Control of Asbestos Regulations 2012



		Duty Holder

		-

		(a)   Every person who has, by virtue of a contract or tenancy, an obligation of any extent in relation to the maintenance or repair of non-domestic premises or any means of access there to or egress there from; or

(b)   In relation to any part of non-domestic premises where there is no such contract or tenancy, every person who has, to any extent, control of that part of those non-domestic premises or any means of access there to or egress there from and where there is more than one duty holder, the relative contribution to be made by each such person in complying with the requirements of this regulation will be determined by the nature and extent of the maintenance and repair obligation owed by that person.



		HSE

		-

		Health & Safety Executive



		PTW

		-

		Permit to Work





5. Responsibilities 

		Role

		Name / Location

		Contact Details



		Duty Holder 

(These are the contractual links although clients may have different names at a local level)

		

		



		Responsible Person

		

		

		



		

		

		

		



		Deputy Responsible Person

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		Asbestos Surveyor

		



		AMP Author(s)

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		Asbestos Responsible Person

(Who undertake walk about and act as deputy ARP’s)

		



			Asbestos Register Holder / Controller

		On <insert database> system



		Deputy Asbestos Register Holder / Controller

		Uncontrolled hard copy in site files



		Other Stakeholders

		





Communications Route

<Insert communications diagram>

6. Strategy for Asbestos Management

Introduction

What does the site/estate consist of?



What is the current situation of the ACM’s?



Where are the surveys and registers of ACM’s held?



<Insert diagram of what happens once Asbestos Survey is conducted and who is responsible for each step> 



             i.e. 1) Asbestos Survey Completed

                   2) Asbestos Register Built

                   3) Annual Review undertaken

                   4) Any alterations/projects/removals

                   5) Survey register fir for purpose?

                   6) Raise task on <database> as applicable

                   7) Log/report to/folders

   

              This asbestos register will be utilised by <site/estate> in the management of all ACM’s.



              The asbestos register is controlled as per responsibilities detailed in section 5.



  Plan (update sections as necessary)



1. Prevention of work that may disturb the fabric of the building

2. Initial inspection for damage and disturbance of materials and immediate actions

3. Developing an Asbestos Management strategy

4. Carrying out a risk assessment of ACM’s to set priorities for management

5. Longer term planning

6. Monitoring and reviewing the AMP

7. Monitoring and maintenance of ACM’s

8. Training

9. Selection and control of contractors

10. Safe system of work

11. Asbestos-related emergencies

12. Communication

13. Associated Documents (include any local/organisation ones that are relevant)

· Control of Asbestos Regulations 2012

· The Health and Safety at Work etc Act 1974

· The Management of Health and Safety at Work Regulations 1999

· The Workplace (Health, Safety and Welfare) Regulations 1992

14. Records

		Reference

(If applicable -Hyperlink to relevant templates or forms)

		Title / Description

		Responsibility for Retention of Records

		Location Held /

Storage Medium

Electronic (E), Hard Copy (H)

		Retention Period

Years (Y) Months (M)

		Statutory (S)

Commercial (C)



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		







15. Revision Status

		Rev

		Date

		Amendment

		Approved By

		Authorised By
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Appendix K: Out-Of-Hours Procedure for Dealing with Uncontrolled Material that may contain Asbestos 























ALL OFFICERS WHO ARE EXPECTED TO DEAL WITH POTENTIAL ASBESTOS CONTAINING MATERIAL MUST HAVE HAD SUITABLE TRAINING.

YOUR OWN SAFETY IS PARAMOUNT – DO NOT ENTER AN AREA IF THERE IS A RISK OF INHALING FIBRES

ESTABLISH LEVEL OF RISK (*) THEN CHOOSE APPROPRIATE INTERVENTION



1. Identify the potentially contaminated area for future reference.



2. Where possible identify how the contamination occurred – dumped, fire etc



3. (*)If known, what is the contamination – asbestos cement, AIB, lagging, etc. 



4. (*)What condition is material in – if undamaged is it at risk of damage in the short term (until removal can be arranged).



5. Where possible identify who is responsible for the land/area – contact them if practical.



6. (*)Is the contamination within the curtilage of a premises – is it secure/can it be made secure/is anyone at risk of exposure if left untreated.



7. (*)If the contamination is in a public area - can it be made secure and is anyone at risk of exposure if left untreated.



8. (*)Can damping down or covering it reduce risks from the material? (Have regard to run-off-areas and that any material used to cover suspect material could also become contaminated, increasing disposal costs.)



9. (*)Can the material be deliberately/accidentally disturbed.



10. (*)If isolating the material to make it secure – would this cause other problems – e.g. blocking highways/public perception of risk. (Take into account length of time that a secure compound would need to be put in place before the specialist services/analyst could attend.)



11. Ensure cost of immediate removal does not outweigh the risk.



12. RECORD FACTS THAT LED TO DECISION.



13. WHENEVER POSSIBLE GET SECOND PERSON TO CONFIRM ASSESSMENT.



ACTION TAKEN WITH UNCONTROLLED ASBESTOS CONTAINING MATERIAL









Date: 						Location:  





Description of Incident :(asbestos/suspected asbestos, cause of incident, condition)

















Person responsible for land: (contact details – name, address, phone number)







Y/N









Y/N



Is contamination in public area? 

Y/N



Can area be made secure?

Y/N



Can risks be reduced – cover/damp down? 

Y/N



Can the material be accidentally/deliberately disturbed? 

Y/N



If isolating material are there any other implications? 





Action Taken & Why:



























Name						    Signature







Action confirmed with (name) 
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Appendix L: Advice to managers following Asbestos incidents  



























This document contains information provided by the Health & Safety Executive and Occupational Health. It gives general advice following inadvertent exposure or possible inadvertent exposure to asbestos. 



The Council takes the health and safety of its staff very seriously and has a corporate plan in place for managing buildings that have or may contain asbestos containing materials. There is a rolling programme of building surveys to identify if asbestos is present in areas where people work and to protect or remove it if there is any risk of exposure.



Asbestos was used as a building material up until the mid 1980’s. (With some asbestos cement products being used until 1999.) Accordingly, people engaged in building trades and maintenance operations are potentially at risk when working in areas where asbestos has been used and it is in a damaged or poor condition. 



Occupiers and users of buildings are also potentially at risk of exposure to fibres if an asbestos containing material has been badly damaged or is in very poor condition. (Generally the risks are lower because occupiers and users of buildings are not working in areas where materials with higher levels of asbestos (such as in fire insulation) could be present.)



INCIDENTS WHERE THERE MAY HAVE BEEN INADVERTENT EXPOSURE 



Asbestos incidents understandably cause anxiety about the possible short and long-term effects of the exposure. In many cases exposure will have been low, with little if any likelihood of long-term side effects. Whilst it may be possible that repeated low-level exposures could lead to asbestos-related diseases, high exposure for long periods is linked more clearly to these diseases. 



When there is an incident that may have caused an exposure to asbestos fibres, the Council will find out as much as possible about the type of asbestos, the duration of exposure and the likely exposure levels. The Council will use accredited analysts to carry out these investigations. Samples and air tests are taken to establish the facts. Detailed records of the test results are kept. If an individual has been involved in an incident and has any concerns, they can request a copy of the records.



Where there has been a potential exposure to asbestos fibres, the following procedure must be followed:







PROCEDURE



1. Property Manager will isolate area. (Also see Appendix I)



2. Property Manager to notify the Corporate Health & Safety Team and Property Services.



3. Property Manager (in consultation with Property Services) to commission air tests from approved analyst.



4. Corporate Health and Safety and Property Manager will risk-assess incident (taking into account analysts advice and air test results) and will decide:



· When to give all-clear for area

· Whether to inform HSE

· Which staff affected, and seriousness of impact



5. Property Manager / Service Manager / Corporate Health and Safety to speak with staff affected (and their managers) and offer reassurance.



· Where there has been serious exposure (determined by analysts results), a reference to Occupational Health may be appropriate.



· The member of staff may wish to advise their own GP about the possible exposure including date(s), duration, type of asbestos and likely exposure levels. Referral to a chest specialist is not usually necessary. A chest X-ray is also not usually necessary or helpful, particularly because in the short-term a chest X-ray would not show anything wrong, even after heavy exposure to asbestos. In particular a chest X-ray cannot show whether or not asbestos fibres have inhaled.



6. Property Manager to complete accident and incident form, including explanation of remedial management action



Following the investigation into an incident, the Council will consider carefully what went wrong to cause the potential exposure to asbestos fibres and will put in place all reasonable precautions to prevent from happening again.



Further information can be found at: 



Health & Safety Executives HSE website: Asbestos



NHS Direct website: Health Information



Corporate Health & Safety Team: extensions 5046 or 5742
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Appendix M: Asbestos Management Arrangement’s  



























		Site Address:



		Date:



		Site Duty Holder:

		Contact No:



		Nominated Person:

		Contact No:



		Location of the Asbestos Plan:



		



		Action agreed for High Priority asbestos material (This may include some medium risk materials where they are in vulnerable locations):



		













		



		Action agreed for Medium Priority asbestos material:



		













		



		Action agreed for Low/Very Low Priority asbestos materials:



		

















		Arrangements to maintain and monitor asbestos materials:



		Regular Inspections:





Annual Inspections:





Recording Amendments:











		Arrangements for letting people know where asbestos or presumed asbestos is



		













		



		Arrangements for making people aware of the site procedures and contingency plans:



		Staff:







Contractors:



















		Arrangements for controlling site work and recording activities:



		









		



		Staff members who require asbestos awareness training:



		









		



		Reviewing the Management Plan:
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