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1. Introduction 



1.1 The aim of this document is to identify the principal risks to the health and safety of employees, contractors and the members of the public arising from the use and exposure to hazardous substances and specify the general precautions that must be taken to eliminate or reduce these risks. 



1.2 For the purposes of this guide and legislation, the term ‘hazardous substance’ refers to any substance that has been classified as very toxic, toxic, harmful, corrosive, sensitising or irritant. The term will also include carcinogens (cancer causing substances) and biological agents.



1.3 The legislation requires an assessment of the risks to staff and others from any hazardous substances that may be used, produced or be exposed to, in the course of work. The risk assessments must be specific to the hazardous substance.



1.4 There are specific legal requirements, duties and responsibilities contained within the Control of Substances Hazardous to Health Regulations 2002.



2. Training



2.1 All staff must be provided with sufficient instruction, training (Level 1 minimum) or supervision to be able to carry out their work safely. (Specialist training will be required where a series of control measures are needed to prevent injury.)



2.2 Managers and supervisors and should have sufficient experience or training to be able to identify the hazards and to be able to put in place measures to reduce the chances of injury.



2.3 Any employee who is required to carry out risk assessments for the use of hazardous substances should as a minimum have attended the Level 2 training modules.



2.4 Any employee who is required to use work equipment must be trained in its safe use. Training records should be kept and maintained.



3. Work Equipment 



3.1 The term ‘work equipment’ does not apply to substances. However, any tool, machine, appliance, access equipment, vehicle etc which is used in connection with a work activity where exposure to a hazardous substance may occur, is work equipment. Certain work equipment may also expose the user to hazardous substances e.g. battery acid in vehicles.



3.2 All work equipment must be suitable for the purpose and maintained and repaired or renewed when damaged.



3.3 Where the safety of work equipment is dependent on proactive inspection and maintenance, a programme should be established for a competent person to carry out the necessary works (e.g. portable appliance testing and lifting equipment inspections).



3.4 Maintenance and inspection records should be kept.
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4. Risk Assessment for Hazardous Substances - *Complete form to make specific for your location, work activity and chemicals.

Complete one form per chemical. To assist completion refers to the relevant material safety data sheet. 



		Chemical Name:



		Directorate:

		Service/Location:

		Task: 



		Hazard

		To Whom 

		Before Controls

		Existing Controls *

(Add, delete and expand controls as appropriate.)

		After Controls 

		Action Required







		Whom and When







		Activity/equipment/ process etc

		Possible injury/   harm

		

		Likelihood (L)

		Severity (S)

		Risk Rating(L*S)

		

		Likelihood (L)

		Severity (S)

		Risk Rating (L*S)

		

		



		Hazardous Substance categories: 



Very Toxic







Toxic







Harmful







Corrosive







Sensitising







Irritant







Carcinogen



Bacteriological agent

		

Death or irreversible serious injury



Death or irreversible serious injury



Potentially irreversible serious injury



Burns and potentially irreversible injury



Exposure may cause irreversible adverse reactions



Long or short term localised injury 



Cancer



Death, serious injury and long or short-term ill health.

		







Staff and others





"







"







"







"







"





"



"



		







3







3







4







4







4







5







3



4

		







5







5







3







3







3







2







5



4



		







15







15







12







12







12







10







15



16



		Hierarchy of controls:

(also see section 5 below)

· Elimination  - if not needed dispose of substance in a safe manner.

· Substitution – if needed use a safer alternative.

· Separation – separate the substance/process from people by time, place or barriers to remove or reduce risk of exposure.

· Training, instruction and supervision –to enable staff to work in a safe manner to reduce risks of injury.

· Personal Protective Equipment (PPE) – where risks of exposure cannot be eliminated or reduced to an acceptable level then provide suitable PPE to reduce risks of injury.



Insert all control measures in place for each individual chemical.

		

		

		

		

		







Name of Assessor: 							Date:



Position: 								Review Date:

	

Managers Signature: 							Date:	

5. Key Health and Safety Points



5.1 It is the responsibility of the manager to conduct a COSHH assessment. To produce this they will need to:



· Obtain the material safety data sheet from the suppliers and use it to judge whether a material is hazardous to health. Consider the way that the material is used i.e. quantities involved, length of time in use, method of application and area of application.

· Detail those precautions to be taken to control the risk. For example, eliminate the hazard, substitute with a less hazardous alternative, isolate the worker, enclose the process, ventilate the work areas using local extraction techniques, forced ventilation or general ventilation, control work practices – via job rotation for example, ensure good housekeeping, provide personal protection.

· Ensure that storage arrangements are suitable to prevent unauthorised access, damage to containers or cross contamination of products.

· Review the assessment regularly and whenever new equipment, materials, processes etc. are introduced.

· Maintain, examine and test control measures to see that they’re in good working order. Control measures will be changed or replaced as necessary.

· Arrange health surveillance where necessary. This will include regular check ups. Health records should also be kept.

· Provide staff with information about health risks, and training in the use of control measures and protective equipment.

· Monitor and record exposure in certain cases, to ensure that control measures are effective.

· Supply Personal Protective Equipment in addition to control measures.

· Consider immunisation programmes where other control measures do not adequately reduce the risks from biological hazards.

· Have arrangements in place to deal with accidents, incidents and emergencies.



5.2 Employee Responsibilities are:



· To adhere to the adopted safe working practices and procedures.

· All accidents, incidents or near misses are reported to their manager or supervisor as soon as possible.

· Immediately bring to the attention of their manager or supervisor any uncontrolled hazards.

· Take part in health surveillance and report any ill effects to your manager.

· They use work equipment in the correct manner and report any defects to their manager or supervisor.	

· They wear any Personal Protective Equipment that has been provided for their safety and report any defects to their manager or supervisor

· They do not endanger themselves or others.







6. Additional Information



Reference documentation



Health & Safety Executive website: COSHH



Control of Substances Hazardous to Health Regulations2002

Control of Substances Hazardous to Health (Amendment) Regulations 2004

Corporate Code of Practice 028 - Sharps

Corporate Code of Practice 029 – Communicable Diseases

Control of Lead at Work Regulations 2002
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FORM COSHH Assessment Template - Nov 2016 (3).doc
		COSHH Assessment


Risk Level:



		Product Name:                                               

		Product Supplier:

		Date:



		Location of work:




		Workers:






		Description of procedure: (refer to relevant protocols and attach additional sheets if necessary)






		Material Content

		Quantities used

		Frequency of use

		Hazards identified

		Exposure route



		

		

		

		

		(Delete as appropriate)


Inhalation

Ingestion


Absorption


Injection



		Health Risks
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		Could a less hazardous substance be used? If so, explain why this was not done.






		Outline the measures taken to control risk.


Engineering controls:


PPE: [image: image10.wmf][image: image11.wmf][image: image12.wmf][image: image13.wmf][image: image14.wmf]

[image: image15.wmf][image: image16.wmf][image: image17.wmf][image: image18.wmf][image: image19.wmf]

Management measures:








		Check required on control measures:






		Is health surveillance required? If so, attach details




		Training requirements:



		Emergency procedures




		Waste disposal:



		First Aid:

		Fire:



		Name and position of assessor:                                                                      Signature:


Review Date: 






Follow Up Actions:


		Action

		Date to be completed by

		Person Responsible

		Complete (Tick when complete)
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