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1. Introduction 



1.1 As an employer the council has a responsibility to provide first aid facilities for staff. 



1.2 First aid can be described as providing treatment for the purpose of preserving life and minimising the consequences of injury or illness until help arrives and the treatment of minor injuries that would otherwise receive no treatment.



1.3 First Aiders are not trained to diagnose illness or other medical conditions or to prescribe drugs of any description.



1.4 A First Aider must not put themselves at risk in order to treat a casualty. 



1.5 Whilst the Health and Safety (First Aid) Regulations do not require that treatment is given to non-employees, it is considered that it would be inappropriate to refuse first aid treatment if an incident occurs on the Council’s premises. As such the information contained in this Code of Practice applies to both employees and those visiting Council premises.



2. Training



2.1 There are three levels of training:



· For Appointed Persons

· For First Aiders

· For Emergency First Aid at Work



2.2 An Appointed person is someone who has been nominated to take charge of first aid equipment and to manage accident emergencies. Training is usually conducted over one day. Appointed persons are not qualified to administer first aid treatment.



2.3 First Aiders who attend, usually a three-day course, are trained to give treatment to an injured or ill person until that treatment is completed or their care is handed over to suitably qualified medical personnel. First Aid training has to periodically be renewed.



2.4 Emergency First Aid at Work (EFAW) is a one-day course and subject to risk assessment will be sufficient to comply with the legal requirements to provide first aid cover.



2.5 Only courses that provide training to the standards contained in the Health and Safety (First Aid) Regulations should be used.



2.6 Where possible, First Aid training should cover any specific risk areas that may be experienced in the workplace, for example paediatric care. 



2.7 Some training providers can deliver specific emergency first aid courses. These courses are designed to train individuals to provide limited emergency first aid until a qualified first aider or medical practitioner becomes available.



3. Recording First Aid Treatment



3.1 All first aiders must complete the first aid form accompanying these procedures.  



3.2 All first aiders incidents must be logged onto the First Aid Treatment Form on each occasion that first aid is administered.



3.3 All first Aid forms must be kept on a clipboard and stored in the First Aid box.  



3.4 Spare forms are available in the First Rooms around SBC.



3.5 The first aid Form should be sent back to Corporate Health and Safety promptly when all the lines are full.  



3.6 Forms must not be left lying around and any personal information provided must be stored securely.



3.7 Some SBC premises have been fitted with Defibrillator’s.  It is paramount that appropriate training is received before these are used.   



4. Additional information



4.1 Appointed persons are not required when there are sufficient numbers of qualified First Aiders available. 

4.2 The recommended numbers of First Aiders are as follows:



· Low Risk areas        -    	Less than 25  	- appointed person only

25 – 50	- 1 EFAW

50+ 		- 1 First Aider/100 staff

· High Risk areas       -    	Less than 5	- 1appointed person only

5 – 50 	- 1 EFAW or First Aider   dependant on type of injury.

50+	- 1 First Aider/50 staff



4.3 There is separate guidance for schools from the Department for Education – see link to the HSE website below.



4.4 In addition to the above, where access to first aiders may be limited and the work activity is considered high risk, consideration should be given to ensuring that a member of that small team should be trained.



4.5 All staff must be made aware of where to find fist aid when needed. This can be achieved by signage that gives details of where to find the first aid provision and who the qualified First Aiders are



4.6 Staff should be made aware that they should report any incidents or work related ill health. (See Code of Practice 1 Accident Reporting.)

4.7 In dealing with an incident, First Aiders are responsible for:



· Assessing the situation

· Identifying the condition or injuries of the casualty

· Giving immediate, appropriate and adequate treatment to each injury or condition, giving priority to those that present the most danger to the life of the casualty.

· Arranging, where necessary, for the removal of the casualty to hospital

· Offering advice, where necessary, that the casualty should seek medical attention.

· Advising the employee’s manager that an incident has occurred and that accident reporting procedure should be followed.



Reference Documentation:



Health & Safety Executives website: First Aid



Corporate Code of Practice 001 - Accident Reporting
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		First Aider 

		 

		Building

		 







		Name of Injured Person

		Section/Division of Injured person 

		Date

		Time

		Location of incident

		Type of Injury

(Please select from box below)

		Cause of incident

(Please select from box below)

		Details of treatment



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		

		



		

		

		

		

		

		



		



		

		

		

		

		

		

		



		



		

		

		

		

		

		

		







		Type of Injury

		Apparent Causes



		· Bruising/swelling  

· Irritation 

· Laceration 

· None 

· Other (please specify) 

· Puncture wound  Fracture/Dislocation 

· Burn/scald 

· Sprains/strains 

· Upper limb disorder 



		· Contact with moving machinery. 

· Hit by a moving, flying or falling object 

· Hit by a moving vehicle 

· Hit something fixed or stationary 

· Injured while handling, lifting or carrying 

· Slipped, tripped or fell on the same level 

· Fell from a height 

· Trapped by something collapsing

		· Contact with a harmful substance 

· Exposed to fire 

· Contact with electricity  

· Injured by an animal 

· Verbally assaulted 

· Physically assaulted by a person 

· Another kind of accident





Once complete, please promptly return to Corporate H&S.
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