[image: ][image: ]
	
	


Personal Protective Equipment (PPE)


[bookmark: _GoBack][bookmark: _MON_1678628399]	
		Created by Humza Khalique 2021 ©
COP 020 PERSONAL PROTECTIVE EQUIPMENT AT WORK v1 Oct 2019.docx
 Document No. COP 020

Version: 1

Date: 01.10.2019





[image: ]	



PERSONAL PROTECTIVE EQUIPMENT AT WORK (PPE)



                                                        			

























[image: ]

























		Policy Schedule





		Policy owner and lead

		ODHR:  Health and Safety



		Consultation

		Trade unions

		Date: March 2019



		

		CCF

		Date: April 2019



		

		CMT

		Date: April 2019



		Equality Impact Assessment

		Not Applicable



		Approving body

		H&S Board 



		Date of approval

		July 2019



		Date of implementation

		October 2019



		Version number

		Version 1



		Related documents

		Codes of Practice: 002, 007, 011, 019, 022, 023, 027, 028; 029





		Review interval

		Annual























Contents										Page Number



1. Introduction									3



2. Choice of Appropriate PPE  							3



3. Additional Information.							3-4

			















































































1. Introduction 



1.1 Once a risk assessment has been carried out and the hazards to staff cannot be effectively eliminated or controlled, then staff should be provided with appropriate Personal Protective Equipment (PPE)



1.2 The use of PPE will not eliminate the need for other safety controls, which must also be in place.



1.3 Normal working clothes or uniforms that do not specifically protect the wearer are not considered to be PPE.



1.4 There are specific legal requirements, duties and responsibilities contained within the Personal Protective Equipment at Work Regulations 1992.



2. Choice of Appropriate PPE



2.1 When choosing suitable PPE, the following criteria must be fulfilled:



· It is appropriate for the risks involved and the environment in which it is to be used.

· It takes into account the ergonomic needs of the wearer and the task involved.

· It fits the wearer

· It is effective in preventing or controlling the risks to health arising from the work activity and without presenting or increasing it’s own risks.

· It complies with all relevant standards for design and manufacture of personal protective equipment and should be marked as such.



3. Additional Information



3.1 Staff must be given suitable information instruction and training in the correct use of PPE. This must include:



· Information on what risks the PPE is designed to control

· Instruction and training on how and when the PPE should be used 

· Information and instruction on how to keep the PPE in good order and what to do if any defects are found.



3.2 Appropriate training records must be maintained. 



3.3 Arrangements must be in place to maintain PPE. This should include a program of checks before it is used and during the routine safety inspections. Defective equipment must be repaired or replaced as necessary.



3.4 To prevent damage, there should be suitable storage arrangements for PPE for when it is not in use.



3.5 Managers should ensure that PPE is used correctly 



3.6 Employees must wear any PPE that has been provided to protect their health and safety.





Reference Documentation



Health & Safety Executive – Personal Protective Equipment



Corporate Code of Practice 008 - COSHH

Corporate Code of Practice 019 – Noise at Work

Corporate Code of Practice 021 – Manual Handling
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[bookmark: _GoBack]PPE: How to wear it effectively

		Correct order for putting on and removing apron in order



		Wash hands with soap and water BEFORE and AFTER wearing PPE



		Putting on PPE

		Removing PPE
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Pull apron over the head and fasten at the waist.
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Grasp the outside of the glove with the opposite gloved hand and peel off. Hold the removed glove in the gloved hand. Slide the fingers off the un-gloved hand under the remaining glove at the wrist and peel off.
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Position the upper straps on the crown of your head, above the ears and the lower strap at the nape of the neck. Perform a fit check (see notes further in this document). Ensure that the respirator is flat against your cheeks. With both hands mould the nose piece from the bridge of the nose firmly pressing down both sides of the nose with your fingers until you have a good facial fit. If a good fit cannot be achieved DO NOT PROCEED.
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Unfasten or break apron ties. Pull apron away from neck and shoulders lifting over head, touching inside of the apron only. Fold or roll into a bundle.
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Place over face and eyes and adjust the headband.
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Handle eye protection only by the headband or the sides.
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Select gloves according to hand size (see notes further in this document). Extend gloves to cover wrists and to ensure they firmly fit.
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Unfasten the mask ties –first the bottom, then the top. Remove by handling ties.





Gloves

How do I measure my hands for gloves?

While glove manufacturers will often vary in their specific sizing, almost all will require you to take the same measurements of your hands. These measurements are:

· Circumference - To obtain this measurement, measure the distance around your knuckles with your hand open and fingers together, excluding your thumb. This is best done with a tailor's tape, though a flexible measuring tape should do the trick. You can also use a piece of string, wrap it around your hand, and then measure the length of string with a ruler.

· [image: How to measure your hands for gloves]Length - This measurement is a little easier, as it is the length of your hand from your wrist to the tip of your middle finger. This can be done with most measuring devices, though a tailor's tape is usually best. 








This diagram shows the important measurements you need for most gloves. The horizontal line shows the circumferential measurement, while the vertical line shows the length measurement.

Respirator

Note: this must be the respirator that you have been fit tested to use. Where goggles or safety spectacles are to be worn with the respirator, these must be worn during the fit test to ensure compatibility.

Performing a Fit Check

The technique for this will differ between different makes of respirator. Instructions for the correct technique are provided by manufacturers and should be followed for fit checking.
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