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When completed please send this form to:
Home to School Transport, Slough Borough Council
Observatory House, 25 Windsor Road, Slough SL1 2EL

Tel: 01753690713 | E-mail: education.transport@slough.gov.uk

Special Educational Needs
Home to School Transport

The Local Authority (LA) recognises the responsibility
ofall parentstoensuretheirchildattendsschool
regularly. The policy of Slough Borough Council LA is
that, whereverpossible, childrenwithastatementof
special educational need should be treated no
differently from children who do not have a
statement. Thisincludes the provision of transport.
Itisimportant tobearinmind that the decision to
provide transport will be based not on the
parent’s/carer’s needs, but the child’s.

If transport is necessary, the LA will arrange
transportin the most cost effective way bearing in
mind the reasonable needs of the child. Thismaybe
by minibus, taxi or by issuing a bus pass.

Iftransportisagreed but the school placeisavailable
beforetransportcanbearrangedparents/carers
may be asked toprovidetransportonatemporary
basis.

Itisrecognised that transport requirements may
varyasachilddevelopsandareviewoftransport
requirements forms part of the annual review of a
child’sstatement of special educational needs.

Transportwill be provided forchildren with special
educational needs when the school recommended
by the LAis beyond the statutory distance of the LA
policy (seegeneralpolicy)i.e. 2milesforpupils
under 8 years and 3 miles over 8 years of age.

Transportwill be providedin the following
circumstances:

+ Ifthe child fulfils the eligibility criteria irrespective
of the statutory mileage condition. (See general
policy section (ii)).

+ Children who are in care and have been
accommodatedbythelocal Authorityoutsidethe
Borough, and attend special school.

+ Wherechildren areplacedinresidentialschools,
termlyplacementsandweekly placements
outside the Local Authority. However parents
are encouraged totakeand collect theirchildren
from such provisionasameansofestablishing
regular contact with the school.

For children in termly placements transport will
onlybe provided toschoolandhome atthe
beginningandendof the termandhalfterm.

Forchildrenin weekly placements transport will
only be provided to school and home on the Friday
and Sunday/Monday.

Whereachild has been assessed as entitled to
transport and a mobility car has been provided to
assistinaccessforeducationpurposes, parents
may be asked to accept responsibility for transport
toandfromschool, withthe LApayingamileage
allowance if this is agreed.

Where possible we would expect parents of
children with special educational needs to
transport theirchildasanimportant means of
communication with theschool. Whenagreed they
can claim mileage at the agreed rate.

Transportwill notbe provided in the following
circumstances:

If the pupil does not fulfil the criteriaas statedin
thegeneral policy orthe exceptionstothegeneral
policy of this document.

Ifthe parent/carerrequestsaplacethatisnotthe
nearestappropriateschoolatwhichaplaceis
available.

Forafterschool clubs orschool trips.

Toworkexperience placementsorotherextra
curricular activities.

To dental or hospital appointments.

Toclinical, medical or non-educational
appointments.

In the event of detention.

Toattendschool meetings following exclusion
from school.

Toattend open daysand ‘taster sessions’ at school.

Following persistent misbehaviour occurringon
transport. Transport may be withdrawn following
written warning.



Application form

Student details

First Name

Date of birth

Surname

Gender

Also known as

Home address
(Please include post code)

Transportisonlyprovided toand
fromthemainresidentialaddress.

Home telephone

Mobile

Email (Important please provide

Looked afterchild Y[ ] N[ ]

To which Local Authority

Social worker name

Social worker contactnumber

Borough ordistrict your
council tax is paid to

School details and attendance

School to beattended

Required transport start date

Transport for part time attendance will only be provided for nursery age children (3 years old onwards)
attendingaSENSchool orspecialistunit (e.g Hearing Impaired Unit, SpeechandLanguage). Oncethechild
reaches primaryschool age (Receptionyear) transport will not support parttime attendance forentitled

children.

If you are applying for transport fora nursery age child then please include a copy of their timetable
from the school on headed paper.

Transportis only provided at the start and end of the school day foryears reception toyear 11. Where
transport is required outside of these times it is the responsibility of the parent/carer orschool to

provide this.

This should be considered at the point of agreeing alternative timetables outside of normal school hours.
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Boarding school provision

If your childis boarding at their school please tick the appropriate arrangement:

Boarding type Weekly []|Fortnightly [ ]|Termly []152 Weekplacement [ ]

Entitlement Onereturn Onereturn One return journey 12 return journeys per
journeyperweek|journeyona everyhalfterm, |academicyeartoandfrom
inlinewith fortnightlybasis |travellingtoschool [school. Journeydatesmust
schoolsweekly |inlinewith onthefirstdayof |be notified in writing at
boarding schoolsboarding |termandreturning least 10working daysin
arrangements. |arrangements. |onthelast,every |advanceoftravelling.

half term.

Transport outside of these entitlements such as, to attend medical appointments, family events, etc. are
the responsibility of the parent/carer or school the child is attending.

Your child’s Special Educational Needs

—_

Please tick appropriate boxes)

Emotional and behavioural difficulties []|Physical and medical impairment []
Learning difficulties [ ]|Visual impairment []
Speech and language difficulties [ |Hearing impairment L]
AutismSpectrum Disorder L]

Doesyourchildexhibitanysignificantbehaviourwhichwillimpactintheirability toaccess/waitataspecified
pickup point, even if accompanied?

Y [] N [] Ifyes, please specify:

Transport equipment requirements (please tick to specify)

None []|Travels in a wheelchair/buggy ]
Infant seat [ ]| Takes a folding wheelchair in the vehicle ]
Booster seat []|Travels in an electrical wheelchair ]
Crelling harness [ ]| Takes a folding buggy in vehicle L]
Wheelchair orbuggy Unloaded weight (kgs)

Manufacturer Model

Length (cms) Width (cms) Height (cms)

Ouraimisto provide suitable transport provision that meets eligible children’sneeds. Toenable us todo so
please provide us with any useful information which may assist us? E.g. behaviour linked to needs such as
spitting, hitting, aggression, undressing.




Please advise us of anything that may help yourchild’s journey be more comfortablei.e. taking a favourite
toy or listening to music.

Transport care plan

Ifyourchildhasaspecialisthealthcareneed, thenatransport care plan willberequired. Thiswillensure that
yourchild’sindividualhealthcareneedsaresuitably supported and appropriately managedbyoperator
staff.

Please confirm if your child has any of the following by ticking the appropriate box:

Epilepsy Y [] N []
Emergency medication for epilepsy (e.g. Buccal Midazolam) Y [] N []
Anaphylaxis (severe allergic reaction requiring adrenaline auto-injector) Y [] N []
Diabetes Y [] N []
Use of oxygen Y [] N []
Oralornasalsuctionrequired (excesssalivation, riskof chokingetc) Y [] N []
Gastrostomy Feed (Enteral Feeding) Y [] N []

Ifyou have ticked yes to any of the above options, please enclose a copy of your child’s Transport Health Care
Plan (HCP). (Dated within the last year).

We cannot progress your application without this document.

Please be aware thatasageneralrule, passengerassistants are not trained to administer rescue medication for
epilepsy. Theyare trained to carry out specific functions that are outlined in the risk assessment that you will
receive and be asked to sign.

Passenger assistants do not administer oral or regular medication such as asthma pumps, calpol etc.

Ifyou have any queries or concerns aboutyour child’s specialist healthcare need orrequire advice on the
correct paperworktosupplywithyourapplication, pleasecontactthecommunitynursingteam.

Fuel reimbursement

Slough Borough Councilis able to offer parents/carers oranotherresponsible member of the household e.g.
husband/wife, partner, grandparents, oldersiblingsa paymentinarrearsinorder forthem to take their
child toschool/college ONLYwhenthecostof reimbursementisless than thecostofSloughBorough
Council providing transport.

a) thecostofanadultbus/train pass (this can also be used outside of school hours and at weekends)?
Y[ N ]

b) paymentofmileageallowancetotakethechildtoschool (currently45p permile)?
Y[ N[

If notoeitheroftheabove, canyouplease providean explanation as towhy thiswould not be possible:




How does your child currently travel to school?

Walk []|cCar ]
Public transport [ ][/SBC []

Family circumstances (please specify)

How many adults in your household (over 18)?

Children (under18) Names of school/college/university (if applicable)
......... yrs
......... yrs
......... yrs
......... yrs
Doesyour child ever travel on public transport? 'Y L] N []

Ifyes, please indicatehowoften Daily [ ]  Weekly [ ] Monthly [ ] Yearly [ ]

Other circumstances

Areyouin receipt of the mobility component (HRMC) of the Disability Living Allowance (DLA) for this child?
Y [ N [

Doyouoranyotheradultsinyourfamilyownacar? Y (] N []

If yes, how many cars are in your household? 1-2 [] 2-3 [] 4 ormore [ ]

Please indicate in the space below any exceptional circumstances you would like to be considered.




Parent/carer agreement

| understand that:
+ lamapplyingforHometoschooltransportasperthetermsandconditionssetoutinthisapplicationform.
+ The information | have given is to my knowledge true and correct.

+ Slough Borough Council may make enquiries about the validity of the information provided on this form from
othercentral and/orlocal government bodies, as deemed appropriate by the authority.

+ Slough Borough Council can withdraw transport in certain circumstances.
+ Only correctly completed applications can be assessed forentitlement.

+ I willinform youimmediately of any change of address or if my benefit changes or ceases, and understand
that transport will need tobereassessed and may not resultin furtherentitlement. Anycostsincurred during
the reassessment will not be funded by Slough Borough Council.

+ lacceptthatSlough Borough Counciliscommitted tomaintaining acceptable standards of behaviouronall
school transport. Behaviour on ourvehicles is monitored by Slough Borough Council and in extreme cases
could resultin transport being re-evaluated and in severe cases withdrawn.

+ If mychild is unwell then it will be my responsibility to collect him/her from school.

+ lunderstand that transport can only be implemented from the main residential address which is the address
on this application form.

+ lunderstand that Home toSchool Transport will not accommodate before orafterschool clubs.

+ lgivepermissiontotheSpecial Educational Needs and Disability Teamtorequestandreceiveinformation
relating to my child from all health professionals in his/her care with regards to transport needs. | also
consenttothisinformationbeingsharedwithallrelevantprofessionalswhoareinvolvedwiththe
transportation of my child. If you do not wish to consent to this, please tick thebdx

+ Iconfirm thatsomeone hascompletedthisapplication onmybehalfandagree thatthecontentiscorrect.
Please ticK |

Declaration by applicant

| certify that the information given is to the best of my knowledge and belief correct and accurate. I will
inform youimmediately of any change in my circumstances, (atanytime) which may affect myentitlementto
transport. lunderstand that this information will be used forpurposes related to the provision of transportand
may be disclosed to other authorities for these purposes.

Data Protection Act 1998

Theinformation which you give on this form will be used in accordance with the Data Protection Act 1998 and for the following
purposes: toenabletheorganisation tocreateanelectronicand paperrecord of yourapplication; toenable theapplicationtobe
processed; toenable the organisation to compile statistics, ortoassist otherorganisations to do so, provided that no statistical
information thatwouldidentifyyouasanindividual will be published. The information will be kept securely, and will be kept no
longer thannecessary.

Parent/carer signature Date

ED/6139/08-09-17



